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2010-2011 Academic Calendar

Fall 2010
August 20 Residence Hall Move In
August 25 Fall 2010 Classes Begin
August 27 Weekend Graduate Sessions Begin
September 1 Last Day to Add Classes Without Instructor Permission
September 6 Labor Day — Campus Closed
September 2-15 Instructor Permission Required to Add a Class
September 15 Students May Not Add Classes After this Date
Last Day to Drop Classes Without Advisor Permission and No Reflection on
Transcript
Drops After this Date Must Include Student AND Advisor Signature
October 15 Last Day to Apply for December/May Graduation
October 14-15 Fall Break — No Classes — All Offices are Open
November 8 All Withdrawals After This Date will Reflect a WP or WF
Spring 2011 Registration Begins
November 25-26 Thanksgiving Observance — Campus Closed
December 3 Last Day to Drop a Course —
Withdrawals No Longer Processed After This Date
December 6-9 Fall semester Final Examinations
December 9 Last Day of Fall 2010 Semester
December 14 Final Grades Due in Registrar’s Office by Noon
December 18 Grades Available to Students
December 24 — 31 Christmas Holiday — Campus Closed
Spring 2011
January 3 All Campus Offices Re-Open
January 12 Spring 2011 Classes Begin
January 14 Graduate Weekend Sessions Begin
January 17 Martin Luther King Day Observance — No Classes — Campus Offices Open
January 19 Last Day to Add Classes Without Instructor Permission
January 20-February 2 Instructor Permission Required to Add a Class
February 2 Last Day to Drop a Courses Without Advisor Permission and No Reflection

on Transcript
Drops After this Date Must Include Student AND Advisor Signature

February 21 President’s Day Observance — Campus Closed
March 7-11 Spring Break — No Classes- Campus Offices Open
April 5 All Withdrawals After This Date Will Reflect WP or WF
Fall 2011 Registration Begins
April 22-25 Easter Observance — Campus Closed
April 29 Last Day to Drop a Course —
Withdrawals No Longer Processed After This Date
May 2-5 Spring Semester Final Examinations
May 5 Last Day of Spring 2011 Semester
May 6 Baccalaureate
May 7 Commencement Ceremony
May 10 Final Grades Due in Registrar’s Office by Noon
May 13 Grades Available to Students

May 30 Memorial Day Holiday — Campus Closed
i
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General Information

History

The University of Great Falls was founded in
1932 by the Most Reverend Edwin V. O'Hara, Catholic
Bishop of Great Falls, in collaboration with the Sisters of
Charity of Providence and the Ursuline Sisters. Named
Great Falls Junior College for Women, the two-year col-
lege was originally located in the Ursuline Academy on
Central Avenue. The faculty consisted of several sisters,
a few priests, and one lay woman. A year later, Great
Falls Normal School was established by Sister Lucia
Sullivan, S.P., and combined with the Junior College
to address the need for prospective teachers in the area.

In its first year, 14 women enrolled. In 1935, the
registration for both the Junior College and the Nor-
mal School totaled 105 women. In 1937, the first male
student enrolled, and the year following there were 19
men in attendance. There were really two schools, each
operating under a different Catholic religious commu-
nity. The union of the two schools was one of conve-
nience and legality. In 1942, Great Falls Junior College
for Women was discontinued because of declining en-
rollment. Great Falls Normal College was renamed the
Great Falls College of Education. By the early 1950s it
became simply the College of Great Falls under the di-
rection of the Sisters of Providence. Classes were held
in the old Columbus Hospital. In September of 1995,
the College was renamed the University of Great Falls.

In 1944, land was purchased south of the city by
the Sisters of Providence and in the 1950s plans were
made to move the College of Great Falls to the new
campus. The new campus opened in 1960. At that time
there were eleven buildings. Faculty offices were in the
north end of the Classroom Building. Administration
offices were in the Library. Emilie Hall was a women’s
residence hall. A ballroom was located on the lower
floor of the Student Center, where the Office of Admis-
sions and Records and Financial Aid Office are today.

The Sisters of Providence minister in the West-
ern United States in concert with their motherhouse in
Montreal, Canada. Compassion for the poor, the sick and
the vulnerable brought the first Sisters of Providence to
the West in 1856. With courage, Mother Joseph of the

Sacred Heart and four other sisters made the treacher-
ous journey from Montreal to the untamed Washington
Territory. Thanks to their caring, more than 30 hospi-
tals, schools and homes for orphans, the elderly and the
sick were founded to ease the harsh frontier life in what
would become Washington, Oregon, Idaho, Montana
and southern British Columbia. These pioneer sisters
traveled by horseback, steamer, stagecoach and rail to
wherever God’s people had aneed. The sisters used their
simple tools to build and went door to door, begging for
funds to support the orphans and works of charity. To-
day, the seeds they planted have grown and flourished
along the coast from Alaska to southern California, as
well as in El Salvador, and inland to Idaho and Montana.

In 1992 Providence Services was estab-
lished by the sisters as the parent corporation, un-
der lay leadership, for the sisters’ ministries in east-
ern Washington, Idaho and Montana (St. Ignatius
Province), paralleling Providence Health System,
the parent corporation for western Washington, Or-
egon, California and Alaska (Sacred Heart Province).

On January 1, 2000 the two Provinces of the
sisters united to form Mother Joseph Province and on
January 1, 2006 the parent corporations, Provi—dence
Health System and Providence Services, merged to
form Providence Health and Services which serves as
the parent ministry for the University of Great Falls.

UGF Accreditation
and Affiliation

The University of Great Falls has been em-
powered to grant diplomas and to confer academic
honors and collegiate degrees since 1932. The Uni-
versity’s accreditation by the Northwest Association
of Schools and Universities was reaffirmed in 1999.
The University is a member of the Council of Indepen-
dent Colleges, the Independent Colleges of Montana,
the Western Independent College Fund, the Associa-
tion of Catholic Colleges and Universities, the Council
for the Advancement and Support of Education, and
the Association of PLSerning Boards. The Paralegal
Proram is approved by the American Bar Association.



University of Great Falls

Mission Statement

As an expression of the teaching mission of Je-
sus Christ, the mission of the University of Great Falls
is to provide students with the opportunity to obtain
a liberal education for living and for making a living.

Philosophy and Purpose

The University was founded through the col-
laborative efforts of the Sisters of Providence, the
Ursuline Sisters, the Catholic Bishop of Great Falls
and the civic community all of whom recognized so-
cietal need for higher education. Its educational mis-
sion, sponsored by the Sisters of Providence, contin-
ues to be the shared endeavor of dedicated people.

The University cooperates with both pri-
vate and public institutions to attain goals con-
sistent with its educational purpose and values.

The University continually and responsibly eval-
uatesits operationand programs. Itdevelops professional
and career programs and continuing education courses
designed in view of society’s present and future needs as
well astraditional academic degrees in appropriate fields.

The University offers students a foundation for
actively implementing Gospel values and the teaching
of Jesus within the Catholic tradition; it serves students
ofall beliefs who wish to take advantage of its programs.

The faculty and staff of the university
join with students in a cooperative and enthusias-
tic search for truth, so that students may develop:

Character to have a positive impact on the
world and to the communities in which they live and
work, particularly by recognizing and accepting person-
al accountability to themselves, to society, and to God;

Competence to further their ability to live full
and rewarding lives by becoming competent work-
ing members of society who know the basics of their
professional field and have access to future learning;

Commitment to find meaning in life which en-
ables them to participate effectively in society while
transcending its limitations, by living according to
their own moral and religious convictions, as well as
by respecting the dignity and beliefs of other people.

v

Catholic
Identity Statement

As a Catholic university, we belong to a com-
munity of faith, the Roman Catholic Church, com-
mitted to live and to proclaim the Good News of the
Kingdom of God in the world. Belonging to the com-
munity of faith means, first of all, that the university
shares in the sacramental unity of the community and
bears witness to it in ways appropriate to a community
of scholars and co-learners. It means that the university
carries out the evangelical mandate to serve the com-
munity of faith and the larger community. It means that
the university, by its very nature as a Catholic liberal
education institution, shares in the mission given by
Jesus to his disciples to teach the Good News of the
Kingdom of God and of Jesus Christ to all people.

As a Catholic university, we mean to meet the
challenges and prospects of the modern world with integ-
rity and with devotion to Truth through our educational
and research services. Each discipline in the university
is committed to applying the best resources, research
and methods to the free, open, honest pursuit of truth.

As a Catholic university, we are committed
to participate in the prayer and reflection of the lo-
cal and the universal Church. The university shares
and celebrates the Sacramental, Eucharistic life of
the community, provides opportunities for prayer
and meditation, and offers appropriate pastoral ser-
vices to all members of the university community.

As a Catholic university, we attend with special
zealbothinactionandinteachingtoissues of human dig-
nity, social and economic justice, and peace. Motivat-
ed by the spirit of the Sisters of Providence, we are com-
mitted to advocate with and to serve all who are in need.

As a Catholic university, we affirm the good-
ness of all creation and the necessity of grace to the
pursuit of genuine happiness. We live and teach
the moral and ethical commitment of the Gospel.
All our members are committed to respect the dig-
nity and integrity of every member. By convic-
tion and commitment, we pursue the ecumenical
unity of the followers of Jesus and of all humanity.



University of Great Falls
Strategic Plan

Vision

Our ministry is to be a transformational entity
in the lives of our students by fostering intellectual,
personal, and spiritual excellence.

Core Strategy
One Ministry Committed to Excellence in En-
gagement and Education

Core Values

Mission Inspired

Engage our students, faculty, and staff in an
inclusive integrated community experience of personal
transformation.

People Centered

Create an environment that respects the dig-
nity, value, and rights of all through service to our
students and their engagement with faculty and staft.

Service Oriented

Develop a culture of compassionate service
within our campus community and provide opportuni-
ties for service-learning outside of our community.

Quality Focused

Engage, develop, and retain faculty and staff
who will fulfill our mission and vision through service
to our students and one another.

Financially Responsible
Ensure a financial foundation that enables a
quality teaching and learning environment.

Growing to Serve

Enhance and nurture a living and learning
community that is responsive to an ever-changing
world.

Is.

The Providence
Commitment

Mission

As People of Providence we reveal God’s love
for all, especially the poor and vulnerable, through our
compassionate service.

Core Values

Respect
All people have been created in the image of God.

- Genesis 1:27

We welcome the uniqueness and honor the dignity
of every person.

We communicate openly and we act with integrity.
We develop the talents and abilities of one another.

Compassion
Jesus taught and healed with compassion for all.

- Matthew 4:24

We reach out to people in need and give comfort as
Jesus did.

We nurture the spiritual, physical and emotional
well-being of one another and those we serve.

We embrace those who are suffering.

Justice
This is what the Lord requires of you. act with jus-

tice, love with kindness and walk humbly with your
God. - Micah 6:8

We believe everyone has a right to the basic goods
of the earth.

We strive to remove the causes of oppression.

We join with others to work for the common good
and to advocate for social justice.



Excellence

Much will be expected of those who are entrusted
with much. - Luke 12:48

We set the highest standards for ourselves and for
our ministry.

We strive to transform conditions for a better to-
morrow while serving the needs of today.

We celebrate and encourage the contributions of
one another.

Stewardship

The earth is the Lord’s and all that is in it.
-Psalm 24:1

We believe that everything entrusted to us is for the
common good.

We strive to care wisely for our people, our re-
sources and our earth.

We seek simplicity in our lives and in our world.

“Ave Alma Mater”

Where the prairie’s golden glory
Spreads beneath the matchless sky,
And the sparkling waters falling
Toss their rainbow mist on high,
Stands a citadel of learning
Guarding knowledge, truth and right,
From its watch-tower ever beaming
Golden pathways through the night.

Ave, Ave Alma Mater
Voices ringing loud and bold,
Sing the glory of your story
Of your banners blue and gold.

Student Creed

We the students of the University of Great Falls
are committed to providing a safe and nurturing at-
mosphere in which to receive an education. It is our
task to create this atmosphere by demonstrating re-
sponsible conduct on and off campus, by understand-
ing and respecting our own beliefs as well as the cul-
tural and lifestyle differences of other, and living by
the principles set forth by the Sisters of Providence.

A Academic: We will stay personally ac-
countable while striving for academic excel-
lence. The educational choices we make now
will affect not only our present, but our futures.

R Responsibility: We have an obligation to the
university and to our fellow students to bear true faith
and allegiance. That obligation also extends into the
community, by doing what is legally and morally right.

G Growth: We will gain a sense of leadership
by defending and supporting fellow students in their
times of need. We will also, develop a sense of our
own spirituality through discovery and understanding.

O Openhearted: Wehaveauniversity thatisaplace
of personal and cultural diversity. Students shall treat
each other respectfully without judgment. This includes,
but is not limited to, race, gender, religion, and sexuality.

S Service: We, as students, have a duty to serve
our university, community, and Creator. By serving
selflessly, we generate an atmosphere beneficial to liv-
ing and prospering.

As a part of the University of Great Falls, we

affirm our allegiance to these high ideals and to the
core values set forth in the Providence Commitment.

University of Great Falls



Admission

The University invites applications for ad-
mission from students seeking a quality education
and who are interested in an educational experi-
ence with a focus on the whole person. Admission
depends upon careful review of all credentials pre-
sented by the applicant. The University reserves the
right to request additional information from any ap-
plicant. Applications will be considered regardless
of race, age, gender, religion, or ethnic background.

The Office of Admission hours are from 8:00
A.M. to 5:00 P.M., Monday through Friday. The mail-
ing address for the Office of Admission is University
of Great Falls, 1301 20th Street South, Great Falls,
MT 59405. The telephone numbers are (800) 856-
9544 or (406) 791-5202. The FAX number is (406)
791-5209 and the email address is enroll@ugf.edu.

Deadlines

The University has a rolling admission policy
with a priority admission deadline for fall semester.
Applicants may apply for admission at any time; how-
ever, all applicants are strongly urged to apply at least
one month prior to the first day of classes of the term
for which they intend to start at the university. All re-
quired documents must be submitted to the Office of
Admission before a student can register for classes.

Requirements

Freshmen

Any applicant who is a graduate of an accred-
ited high school or who holds a high school equivalen-
cy certificate (GED) may be admitted as a freshman. A
complete admissions file must include:

1. A completed admission application.

A non-refundable, one-time application fee.
Online application is free.

3. An official high school transcript showing the
date of graduation or an official certificate of
high school equivalency with scores from the
General Education Development Test (GED).
High school students may apply for admission
with a transcript indicating completion of the
junior year (6th semester). Final official tran-

scripts must be submitted before a student at-
tends classes.

4. Results of American College Test (ACT)
or Scholastic Achievement Test (SAT) are
necessary for academic advising purposes and
consideration of no-need/merit scholarships
and while not required for admission are highly
encouraged.

5. Proof of immunizations for two measles and
one rubella vaccination.

6. One letter of recommendation

Students who have completed their secondary
education through a Home School program are re-
quired to submit the following*:

1. A completed admission application.
2. Anon-refundable, one-time application fee.
Online application is free.

3. A parent’s transcript.

4. An official ACT or SAT score.

5. Abibliography of high school literature.
*Please note that federal regulations may require a Home
School student to submit an official GED transcript to be
considered eligible for Federal Financial Aid.

Transfer Students

An applicant is considered a transfer student
if that student has completed one or more terms at
another accredited college or university. A completed
Admission file must include

1. A completed application for admission.

2. Anon-refundable, one-time application fee.

3. Official transcripts from all colleges and uni
versities attended prior to application to the
University of Great Falls.

4. Proof of immunizations for two measles and
one rubella vaccination.

Transfer of Previous Credit

It is the responsibility of the Registrar’s Office
to determine whether or not transfer credit is accepted
by the University. Students with baccalaureate de-
grees from an accredited institution pursuing a second
bachelor’s degree are required to complete the require-
ments in the major and/or minor only.

viil



International Students

The University will admit qualified internation-
al students as degree or non-degree seeking students.
International students must submit the following docu-
ments to be considered for admission to the University:

1. A completed International Student Admission
Packet

2. A non-refundable, one-time application fee

3. A completed Financial Statement certifying the
student’s ability to meet the cost of attendance
each year the applicant is in the United States

4. Official certified copies, in English,of certifi
cates, diplomas, degrees, and course
transcripts from secondary schools through the
highest level of education achieved

5. International students whose native or orignal
language is not English are required to submit
official results of the Test of English as a
Foreign Language (TOEFL) exam. The min-
imum score accepted is 500 written or 173
computer.
Requests for information about TOEFL may
be directed to TOEFL, Education Testing
Service, P.O. Box 899, Princeton, NJ 08540, or
to your local education authorities.

6. English-speaking students should submit
Results of American College Test
(ACT) or Scholastic Achievement Test (SAT)
for academic advising purposes.

7. Evidence of enrollment in a health insurance
program.

8. Proof of immunization for two measles and
one rubella vaccination

9. A copy of a valid passport or birth certificate

All documents must be received in the Office of Admis-
sions and Records by June 1 for fall semester admis-
sion and by November 1 for spring semester.

Re-Admission

A student returning to the University after
an absence of more than one academic year must re-
activate his or her prior application for admission
or submit a new application. The one-time applica-
tion fee will not be assessed a second time. A student
who has attended any other school in the interim pe-
riod must order official transcripts from all colleges
and/or universities attended before being re-admitted.

Non-Degree Admission
The non-degree admission status is for those

students who are not seeking a degree at the Univer-
sity. This status allows a student to enroll in classes for
such non-academic reasons as personal enrichment or
job enhancement. A maximum of 30 semester credits
earned in non-degree status may be applied to curric-
ulum course requirements in a degree seeking status.
Non-degree seeking students must submit the following:

1. A completed application for admission form.
2. Anon-refundable, one-time application fee.

Conversion to Degree Status

A student admitted to the university in a non-
degree status may change his/her status to degree
seeking by applying for admission as a degree seek-
ing student and by fulfilling those requirements.

Audit

Audit status is for those students who do not
want credit for a course but enroll to learn about an aca-
demic subject. Approval for auditing a course must be
arranged in advance with the class instructor. All class
fees connected with the class will be assessed if the
auditor is accepted into an activity or laboratory class
with fees. Participation by the auditor in class discus-
sions shall be permitted at the discretion of the instruc-
tor. Any student enrolling exclusively as an auditor may
be admitted to a non-degree status. After the term's
normal deadline for adding a course, students may not
convert audit classes to academic credits, nor academic
credits to audits. Audit students should follow the ap-
plication process outlined for non-degree admission.

Argo Connect

A junior or senior level high school student may
be admitted and allowed to register for university level
course(s) provided that he/she is academically prepared
to take the course(s) and that academic success can be
reasonably predicted. Students will pay $85/credit as
well as any class fees associated with the course. Stu-
dents will be allowed to enroll in no more than six (6)
credits in any given semester (through the summer se-
mester following their high school graduation). Addi-
tionally, Argo Connect participants will be restricted to
enrollment in 100 and/or 200 level courses and must
meet all required pre-requisites for the selected courses.




Students will be required to pay tuition at
the time of registration and no Financial Aid will be
available. High school students may enroll in cours-
es at the University under the Argo Connect pro-
gram through the summer semester following their
high school graduation. Argo Connect students must
submit the following to participate in the program:

1. A completed Argo Connect Application and
tuition payment ($85/credit)

a. Must include signature from parent or legal
guardian

2. An Official, current high school transcript

3. Aletter of recommendation from high school
counselor or teacher

Dual Credit

High School juniors and seniors who attend the
GFPS are eligible for the dual credit program through
the University of Great Falls. This program allows
students to earn University credit while attending their
high school classes. Students should consult with their
high school counselor or the University Registrar’s Of-
fice to obtain a listing of available courses as well as an
application. Participating students have a maximum of
2 years from the time they complete the course at their
high school to petition for dual credit acceptance at the
University. Students can choose one of two options:

They may petition that the applicable UGF
course be waived. Students do no earn college credit
but will have the specific course requirement waived
once they attend UGF. There is no fee for this option.
Students must submit a dual credit application and an
official high school transcript showing completion of
the course.

They may pay $85/credit to have the applicable
UGF course transcribed for them. Students can then
submit transcripts to other colleges/universities for use
toward their degree programs. It is up to the discre-
tion of the receiving college/university as to how they
wish to utilize the credit. Students are encouraged to
visit with their chosen institution to determine the best
use of the dual credit program. Students choosing this
option must submit full payment for the course and an
official transcript from their high school showing suc-
cessful completion of the course with their application.
Students will have the grade they earned in the class-
room as the earned grade on their UGF transcript.

[><

Lifelong Learning
The Lifelong Learning program is open to all

University of Great Falls graduates who have complet-
ed a Master’s Degree, a Bachelor’s Degree, or a Two-
Year Teaching Certificate. Those graduates with only
an Associate’s degree are not eligible for this program.
Qualified alumni have the opportunity to attend any un-
dergraduate class(es) offered — tuition free! The Life-
long Learning student will not need to pay the general
fee or the technology fee. However, if there is an addi-
tional fee attached to an individual course, the alumnus/
alumna will be expected to pay that particular class fee.
The available courses include all undergraduate campus
courses, telecom courses, and Internet courses. Gradu-
ate classes are not available for this program.

Lifelong Learning applications can be picked
up in the Registrar’s Office or in the Alumni Office.
Interested individuals will need to mail or hand carry
the form to the instructor for approval. Once the form
has been approved or denied by the instructor, it should
be delivered to the Alumni Office. No academic cred-
it will be awarded for completion of these courses.
Therefore, the course will not be posted to your tran-
script. You will instead receive a certificate verifying
completion.

Veterans

The university is approved for veterans under
PLG 358, and for students under the War Orphans As-
sistance Act, PLG 634, and the Vocational Rehabilita
tion Bill, PLG 894, and PLG 815. Inquiries about the
benefits and requirements for veterans attending the
university should be addressed to the Financial Aid
Office.



Financial Aidd

Financial Aid programs at the University are
designed to assist students in paying for their expenses
associated with earning a college degree. Financial Aid
is available to help pay for tuition, fees, books, sup-
plies, and the student’s living expenses while enrolled.
Assistance may be provided through some combina-
tion of scholarships, grants, work opportunities, and
loans. The financial aid year begins with the fall se-
mester, followed by spring and summer semesters.

The Financial Aid Office hours are from 8:00
AM. to 5:00 PM., Monday through Friday. The
mailing address is University of Great Falls Finan-
cial Aid 1301 20th Street South, Great Falls, MT
59405. The telephone numbers are (800) 856-9561 or
(406) 791-5235. The FAX number is (406) 791-5242
and the web address is www.ugf.edu/financial aid.

Most UGF students receive some type of fi-
nancial aid to assist in paying their costs of educa-
tion. Financial Aid is available for full and part-time
students. Assistance from state and Federal programs
is limited to U.S. citizens and eligible non-citizens.
To receive any financial aid, you must:
1. Possess a high school diploma or equivalent.

Be fully admitted to a degree-granting
program.

3. Maintain Satisfactory Academic Progress
towards your educational goal as defined by
the university.

4. Meet the specific eligibility requirements of the

program from which you receive assistance.

Students can apply for aid by completing the Free
Application for Federal Student Aid (FAFSA) at www.
fafsa.gov. The University of Great Falls school code is
002527. Students mustre-apply for federal aid each year.

If selected for verification:

* Students must complete the verification work
sheet and provide a signed copy of their federal
tax returns to the Financial Aid Office along
with all W2’s for the year.

Dependents must also include a signed copy of
parents’ federal tax return and W2’s.

When a student’s file is complete in the
Financial Aid Office an award letter will be cre-
ated for the student. Award letters are available
electronically on our website. Students should re-
view and reply to awards online within 21 days.

Eligibility for financial need is determined upon
a complete review of the student’s application. Finan-
cial need for assistance is the mathematical difference
between the Average Cost of Attendance and the stu-
dent’s Expected Family Contribution. Once financial
need is determined, a financial aid package is created
combining grants, scholarships, work opportunities,
loans, and any other external assistance. An award
letter is created explaining the cost of attendance, re-
sources, and the financial aid that UGF is able to offer.



Types of Aid

Grants
Federal Pell Grant is a grant for eligible under-
graduate students. Pell Grants can be paid for year
round attendance.

Federal Supplemental Educational Opportu-
nity Grant (SEOG) is a grant for exceptionally
needy undergraduate students. Funding is limited
and Pell eligible students will receive first con-
sideration to the extent that funding is available.

Loans

Loans for college costs are financial aid that
must be repaid in the future. Loans may be made to
the student or the student’s parents to assist in paying
college costs. Loans represent the major source of as-
sistance available at the University. Student loan re-
payment begins after the student ceases half-time at-
tendance. Depending on the total amount borrowed,
repayment schedules may extend up to 30 years. The
total indebtedness last year for an average graduating
student was $23,878. Certain deferment and forbear-
ance terms may apply for the benefit of the borrower
in cases of economic hardship. All students receiving
loans are required complete loan entrance counsel-
ing prior to the receipt of funds. Students are also re-
quired to attend a loan exit counseling session that de-
tails the debts incurred at the University and explains
student loan repayment rights and responsibilities.

Federal Perkins Loan awards are based on need
and made from a limited revolving student loan fund
administered by the university. Priority consider-
ation is given to high-need students. Because it is
a campus-based aid fund, it is awarded on a first-
come, first-served basis until the fund is exhausted.
Repayment begins nine months after the student
ceases to be enrolled half time, usually after gradu-
ation. There are provisions for deferred repayment
and cancellation of loans. Details of specific defer-
ments are available from the Financial Aid Office.

Federal Direct Subsidized Stafford Student
Loans. The Federal Government provides a guaran-
tee and an interest subsidy to participating lenders
toacts as a lender to make funds available to students.
The amount a student may borrow is the lesser of

demonstrated need or the yearly loan limit for grade
level. Repayment begins six months after the student
ceases half-time enrollment. Students are not re-
sponsible for loan interest until entering repayment.

Federal Direct Unsubsidized Stafford Loans are
available to students who may not qualify for a Fed-
eral Direct Subsidized Stafford Loan or whose needs
go beyond Subsidized Stafford Loan Eligibility. The
student is responsible for the interest both while in
school and in repayment. The student may choose
to defer the interest while in school but should un-
derstand that the interest costs are added back to
the balance owed (this is called capitalization).

Federal Direct Parent Loan for Under-
graduate Students (PLUS) is available to par-
ents of dependent students. Eligibility is deter-
mined by subtracting all other aid from the cost
of attendance. These loans are credit based.

Private or Alternative Loans are available from
a number of different sources. They can be used to
fill the unmet need between the financial aid pack-
age and the Cost of Attendance. See your bank or
the Financial Aid Office for more details on banks
that may have these types of loans available.

Veteran Benefits (GI Bill)

The university is approved for veterans under
PL 358, and for students under the War Orphans As-
sistance Act, PL 634, and the Vocational Rehabilitation
Bill, PL 894, and PL 815. Inquires about the education-
al benefits for veterans attending the university should
be addressed to the Director of Financial Aid. Veter-
ans must inform the Financial Aid Office if they wish
to be “certified” for VA benefits before the beginning
of the term; they must also inform the Financial Aid
Office if they drop or add any credits during the term.
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Student Work Opportunities

The University employs student workers for
various tasks throughout the year. Employment is
administered by individual departments and allows
students who are enrolled on at least a half-time ba-
sis to work to meet part of their educational expens-
es. Students may work no more than 20 hours per
week during periods of enrollment. For informa-
tion regarding current employment opportunities
students should contact the Career Services Office.

Federal Work-Study is a Federal program, which
provides jobs for undergraduate students with fi-
nancial need. The amount that a student may earn
from a Federal Work Study job is limited to the
award made for the academic year; however, the
student may, at the option of the hiring department
continue the student’s employment after the to-
tal award has been earned. If the department does
so it bears 100% of the student’s employment cost.

University Student Employment is a university
program that makes jobs available on campus for
students. International students may work if posi-
tions and funding are available. Student employ-
ment is not part of a student’s financial aid award.

Family Plan Benefits

This program assists families who have the bur-
denofexpense fortwo or more full-time students enrolled
concurrently at the University. The university offers a
discount to each attending family member of a qualifying
household. A graduate student does not receive the fam-
ily plan discount. However, a graduate student can serve
to qualify an undergraduate family member for the dis-
count. A family group is defined as father, mother, son,
daughter, brother, sister, husband, or wife. This waiver
is restricted to undergraduate degree seeking students.

Eligibility Guidelines For Family Plan Benefits:
»  Each student must be registered as a full-time

student.
* Applications for Family Plan benefits are avail-
able in the Financial Aid Office.

Student Responsibilities
to Maintain Eligibility
for Financial Aid

Upon acceptance and receipt of financial assis-
tance of any kind, it becomes the student’s responsibility
to notify the Financial Aid Office in writing of changes in
Financial Aid and/or enrollment status. Changes include

*  Change in the number of enrolled credits

* Change in name, address, or telephone number

*  Change in financial status, including any
additional scholarships, grants, or other
benefits received

*  Withdrawal from the university. A student who
withdraws from UGF during the semester may
be responsible for repayment of all or a
portion of any financial aid received for the
semester. Return of Federal Fund procedures
are federally regulated. Contact the Financial
Aid Office for additional information.

Satisfactory
Academic Progress

The University requires that all students
maintain Satisfactory Academic Progress (SAP) to-
ward a degree to maintain eligibility for financial
aid. Satisfactory Academic Progress is defined as:

*  The maintenance of a cumulative Grade Point

Average (GPA) at the University of 2.0 or better.

»  Satisfactory completion of at least 66% of
credits attempted and;
All students are expected to complete their degree
objective within the standard described below:
+  For an associate degree a maximum of 96
hours earned credit including transfer work.
*  For a bachelor degree a maximum of 192 hours
earned credit including transfer work.

Satisfactory Academic Progress is reviewed at
the end of each semester. Students who fail to main-
tain Satisfactory Academic Progress will be placed
on Financial Aid Probation for the next semester en-
rolled. Students on probation may receive finan-
cial aid; however, they must meet the conditions of

xiii



probation. Students who fail to meet the conditions
of their Financial Aid Probation will be suspended
from further financial aid eligibility at the University.

Suspensions may be appealed to the Vice Presi-
dent for Enrollment Management within 30 calendar
days of the end of the semester in which the student
was suspended. Generally, appeals will be granted for
extraordinary circumstances beyond the student’s abil-
ity to control such as illness or death of an immedi-
ate family member or personal injury or illness. As
a minimum, the appeal must include the following:

* A statement, plus documentation as appropri
ate, explaining the circumstances that have led
to failure to meet the established SAP stan-
dards.

* A statement as to how the student will again
conform with SAP standards.

Information about the appeal process can be
found in the Code of Academic Conduct.

Students may regain eligibility for financial
aid by re-establishing their GPA and completion ra-
tios using their own resources. A student who re-
peatedly violates the standards for Satisfactory Aca-
demic Progress may be suspended from further aid
eligibility at UGF without a probationary period.

Disbursement Of Funds

Funds are disbursed at the beginning of
each semester after registration has been final-
ized. Grants, scholarships, and student loans will be
credited towards tuition and fees first. Any remain-
ing balance after tuition and fees are paid will be re-
funded to the student for other costs of attendance.
Excess university institutional funds will not be cal-
culated into a student refund. Wages earned in the stu-
dent work program will be paid on a monthly basis.

Fair Notice

The University reserves the right to revise any
financial aid award. Modification of awards may be re-
quired due to lack of federal or state funding, corrections
or changes in the data reported to the university by par-
ents and/or students, receipt of additional awards from
non-college sources, unintended error, student changes
in credit load, change in residence, or other reasons con-
sistent with federal or state law or university policies and
procedures. Policies regarding financial aid are subject to
change without advance notice if required by federal or
state law, university policy, or the Financial Aid Office.

Scholarships

The university offers institutional scholarships
to in-coming students based on academic achievement,
financial need, an interest in or demonstrated aptitude.
In addition, Continuing Student Gift Scholarships are
awarded onthebasis ofacademic criteriaand/orany com-
bination of academics, financial need, campus/commu-
nity activities, leadership positions and work experience.
Scholarships reward, encourage, and assist students
in pursing academic excellence and leadership roles.

Registration

Course registration requires the approval of a
student’s advisor prior to the student officially being
enrolled in courses. Students can access current course
schedules via the Internet at www.ugf.edu and under
the Academics portion of the site. All students are en-
couraged to register for the upcoming semester prior to
leaving campus for the Christmas holiday and summer
break. For registration questions, please contact the
University Registrar’s Office or your faculty advisor.

Refund Policies

Fees are not refunded after the first day of class-
es. A student who reduces his or her credit load for a
semester in a way that would reduce the total tuition
charged for the semester may be eligible to receive
a refund of a percentage of the difference in tuition.

TheUniversity websitecontainstherefundsched-
ule along with adjustments for weekend and summer
classes. Financial Aid regulations may affect refunds.
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Tuition and Fees for 2010-2011

Below is the established tuition for the 2010-2011 academic year. A flat rate applies to full-time students
enrolled for twelve to eighteen credits. A per-credit rate applies to students taking fewer than 12 or more than
18 credits, distance learning programs, and summer term courses. In addition to tuition, each student pays the
general fee and an educational technology fee. Additional fees may be required for application to the university,
orientation, program participation, use of campus health services and wellness facilities, application for gradu-
ation, transcripts,independent study, home study and directed reading courses, specific course requirements (i.e.
laboratory supplies), and bad checks.

Campus
Undergraduate Full Time (12 or more credits) 12-18 credits
Additional Per-Credit charge for credits over 18...........................

Per Semester  $8928
Per Credit Rate $§ 566

Undergraduate Part Time (Less than 12 credits).............cooevviiiiiin.. Per Credit Rate $ 566
Graduate Per Credit for All Credits........ccoovviiiiiiiiiiaienn Per Credit Rate $ 590

Distance Learning
Undergraduate Per Credit for All Credits.............oovviiiiiiiiiiiiiin ... Per Credit Rate $ 566
Graduate Per Credit for All Credits........ccoovviiiiiiiiiiaienn Per Credit Rate $ 590

RN to BSN Degree Completion
Per Credit for All Credits..........coviviiiiiiiiii
Semester Fee Information
All Fees Are Nonrefundable After the First Day of Classes

Per Credit Rate $427

. 12-18 $220

Educational Technology Fee 1-11 $20/credit

Campus Students I-5 §65
General Fee 6+ $155

Distance & Graduate Students $65
Independent Stud).', Classes not listed in the schedule which Undergraduate .
Homestudy and Directed required separate application and approval and Graduate $50/credit
Reading Fee a p pp pproval,

Students graduating with a second degree, Priority $50 UG, $65 GR
Graduation Fee at any level, pay $10 for the second degree Deadline $60 UG, $75 GR

application. Please see catalog for deadlines. | Late $80 UG, $95 GR
Bad Check Atjte:'r three b;ld checks, all check cashing $30

privileges will be revoked for one year.
Transcript Fee Exclusive of graduation copies Each $3
Freshmen Orientation First Semester and Campus Students Only $125
Health Fee Full Time Undergraduate Campus Only Undergraduate i?ggs;r:;ster

Full Time Undergraduate Campus Only Undergraduate $85/semester
Wellness Fee ) $170/year

Part Time Undergraduate Campus Only Undergraduate igi/ semester

year

Senior Citizens ages 65 and older may audit University courses free of charge. All such audits are subject
to applicable class fees and must follow the University audit policy and procedure. No academic credit is
awarded for audits. For those wishing to earn academic credit, all applicable tuition and fee charges will apply.
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Student Development

The University provides a wide array of ac-
tivities and support services for residential and non-
residential students. Student Development at the Uni-
versity is designed to meet the many needs of students
during their academic career. Active outreach aims at
assisting students in fulfilling their personal and career
goals while attending the University. Student Develop-
ment Staff will be able to assist you with information
concerning academic, career, or personal counseling
services, referral to tutoring resources, career testing
services, and support groups. The various offices in
Student Development are located in the Student Center.

TRIO Student Support Services
The Center for Academic Excellence is a
Title IV/TRiO student support services program
(SSSP) funded by the US Department of Education.
SSSP is strongly committed to the academic success
and personal growth and development of students.

The goal ofthe SSSPis toretain and graduate stu-
dents whose background or circumstances do not always
permit the greatest chance for success. Students in this
program are eligible to receive extra hours for tutoring
and have access to many workshops, 1.e. study skills, time
management as well as a host of other support services.

What should students expect?

* Academic Assistance: provides a comprehen-
sive educational support plan

*  Professional and Peer Tutoring: tutors that will
provide additional instructions

«  Peer Mentoring: assistance with transitioning
from high school to college and beyond

*  Financial Aid Counseling: FASFA application
assistance and scholarship information

»  Career Counseling: provides resume writing
and job searching skills

e Cultural Enrichment: campus sponsored
events, community concerts, symphony, muse
ums, Powwow and other events

*  Computerized Assessments: ACT Compass
Placement Test, Learning Style, and Personal
ity Type Tests

*  Workshops: provides study skills tips and aca
demic development

» Disability Services: provides students with a
documented disability note-takers, books-on-
CD, extended test-taking time in a quiet set
ting, sign language interpreter, and
assistive technology

*  Other Services: computer assistance, leader
ship opportunities, and supplement grant aid

Which students should apply?

* All Upward Bound and Educational Talent
Search Students,

* Low income students (according to federal
guidelines),

*  First Generation College Students (primary
care provider did not graduate from a 4-year
institution),

»  Students with a documented disability.

How can students apply?

Interested students should stop by the Center
for Academic Excellence, located on the first floor of
Sullivan Hall, call 406-791-5213 or e-mail the cen-
ter at: caestud@ugf.edu. For more information on
the TRiO program please visit www.trioprograms.org

TRIO

STUDENT SUPPORT SERVICES




Career Services

Career Services provides a wide range of re-
sources to UGF students as they work toward their
personal and professional goals. Career assessment
and career counseling are available on an individual
basis. The Career Library houses an extensive collec-
tion of career assessment tools, career planning, and
educational opportunities. Career Services also of-
fers co-operative education opportunities, informa-
tion on part time and on and off campus jobs as well
as volunteers positions to interested students. For in-
formation about Career Services call 406-791-5216.

Student Life

The Student Life program at the University pro-
vides a variety of opportunities and activities that al-
low students to grow socially and as individuals. The
program establishes a venue for students to express
themselves and share their talents. Opportunities in-
clude leadership in student Government, musical per-
formance, intramural sports, or engaging in a student
interest based club. Through these activities and social
events students develop life-long relationships with
their peers and mentors. Student Life is dedicated to
providing a place where every student can be heard
and every idea explored. Its goal is to create a setting
where students can grow, have fun and relax in a set-
ting inviting to all. For more information about Stu-
dent Life, call 791-5227 or email Ispencer01@ugf.edu.

Campus Ministry

Campus ministry at the University serves an
essential role in our university’s commitment to de-
veloping the whole person. Inspired by the Catho-
lic tradition and led by the tradition of the Sisters of
Providence, campus minstry provides opportuni-
ties and programs to serve the campus community
through liturgy and other opportunities for prayer,
faith-sharing, spiritual direction theological reflec-
tion and service. The University serves all members
of the campus community, regardless of their religion
or background. For information about Campus Minis-
try, call 406-791-5230 or email khawkinsO1@ugf.edu.

Counseling and Health Services

Corps of Discovery

The University of Great Falls’ Corps of Dis-
covery is a multi-year experiential program, with
a single purpose: helping students discover them-
selves and the wondrous world around them. It
is a personal development program, encompass-
ing professional, emotional, spiritual and intellec-
tual growth. For information about Corps of Discov-
ery call 406-791-5229 or email nreiff0l@ugf.edu.

Grandma Rice Retention Center

The Grandma Rice Retention Center is strongly
committed to the academic success and personal growth
of students. The Center offers a wide range of services
and activities free of charge to all University students.

The Center is designed to:
. Increase the retention and graduation rates.

* Increase the transfer rate from two-year to
four-year institutions.

*  Foster an institutional climate supportive of the
success of all students.

* An active outreach aims at assisting students in
fulfilling their personal and career goals while
attending the University of Great Falls.

*  Provide information concerning academic,
career, or personal counseling services, referral
to tutoring resources, career testing services,
mentoring and support groups.

The functions of the center:

* Collaborate with the TRiO Student Support
Service team to provide workshops.

*  Provide access to computers and printers

*  Provide peer to peer tutoring. (All students
referred by UGF faculty)

*  Provide study space for students to study alone
or with peers.

* Provide access to career assessment tools.

*  Provide an environment for their development,
academically, emotionally, socially and physi-
cally.

*  Provide an open area for students to attend
workshops related to academic success.

For more information please call the Student
Development Office (406) 791-5308 or email
psowers01@ugf.edu.

Professional staff persons are available
for personal counseling. Registered nurses pro-
vide regularly scheduled basic health services. .,
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Campus Facilities

The University is located on a forty-five acre campus, one block south of the major thoroughfare in Great Falls.
The campus facilities consist of twelve buildings. In addition, the university manages a two apartment complexes
located two blocks from campus for upper-level student housing. The campus buildings and their facilities are:

Administration Complex
Accounting Services

Administration and Finance
Alumni Office

Business Office

Controller

Human Resources

Institutional Advancement
President’s Office

President’s Conference Room
Provost’s Office

Public Relations/Public Infomation

DiRocco-Peressini Science Building

Biology Laboratory

Chemistry Laboratory
Classrooms

Computer Lab

Faculty Offices

Herbarium & Botany Laboratory
Microbiology Laboratory
Physics Laboratory

Emilie Hall
Residence Hall

Fine Arts Center

Art Building

Ceramics Studio

Faculty Offices

Gallery

Painting & Drawing Studio
Photography Darkroom
Printmaking Studio

Theater Building
Band Room
Dressing Rooms
Faculty Offices
Classroom

Piano Lab
Practice Rooms
Stage Workroom
Theater

IT Services Center
Help Desk
IT Support
Distance Learning/Telecom Office
Distance Learning Classroom

Library
Audio-Visual Collection
Classroom
Curriculum Collection
Faculty Offices
Academic Deans’ Offices
Meeting Room
General Collection
Law Library
Library Offices
Periodicals and Serials Collection
Rare Book Collection
University Archives

Lincoln Heights
Resident Apartments

McLaughlin Center
Athletics Department

Classroom
Fitness Center
McLaughlin Cafe
Gymnasium
Meeting Room
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Physical Plant Building
Maintenance

Providence Hall
Galleria Trinitas
Classroom
Residence Hall

Sikora Hall
Resident Apartments

Student Center
Administrative Computing
Admissions Office

Argo Cafe

Campus Store (Bookstore)
Campus Ministry

Career Services
Commons/Cafeteria
Counseling Services
Financial Aid

Grandma Rice Retention Center
Health Services

Meeting Rooms
Registrar/Records Office
Service Learning

Student Life/Activities
Student Senate

Student Development

Sullivan Hall

Computer Labs

Center for Academic
Excellence-TRiO/Title IV
Classrooms

Education Resource Center
Faculty Offices

Trinitas Chapel
Worship Space

Prayer and Meditation Loft

Villa Apartments
Resident Apartments

Tekakwitha Conference



Academic Policies and Procedures

Academic Misconduct

Students should exhibit high standards of aca-
demic conduct. All acts of dishonesty in academic work
constitute academic misconduct. Such acts include:

Cheating: use or attempted use of unauthor-
ized material or the work of another student in
any academic assignment, paper or examination.

Plagiarism: representation of another’s work as
one’s own. This includes the unauthorized and
unacknowledged use of the phrases, sentences,
paragraphs, ideas, illustrations, drawings, photo-
graphs, or computer programs of another wheth-
er by using exact or nearly exact words without
quotation marks or by omitting citations or both.

The course instructor is the initial judge of
whether a student is guilty of academic misconduct.
Should a student disagree with an instructor’s judg-
ment, the student may appeal the instructor’s decision
by following the “Procedure for Student Appeal in
Academic Matters” in the Code of Academic Conduct.

The minimum penalty for an act of academic
misconduct shall be a grade of “F” (failure) on the pa-
per, assignment or examination involved. More severe
penalties may be enforced by individual instructors,
provided that such penalties are identified in the course
syllabus. The maximum penalty for plagiarism that
may be levied is a grade of “F” (failure) for the course.
Copies of plagiarized work will be placed on file with
the Coordinator of Student Faculty Relations. Severe or
repeated instances of academic misconduct will result
in more severe sanctions up to and including expulsion.

Academic Probation

and Suspension

All students are continuously evaluated to en-
sure that they are making satisfactory academic prog-
ress toward their degrees. To make satisfactory aca-
demic progress and remain in good academic standing,
a student must maintain a total cumulative GPA of at
least 2.00. Students who have attempted a minimum
of nine (9) semester credits and do not have a GPA
of at least 2.00 are placed on academic probation.

If after one semester on probation (or a minimum
of nine [9] additional semester credits) a student’s cu-
mulative GPA remains or returns to below the required
level of 2.00, the student will be placed on academic
suspension. Academic suspension is recorded on the stu-
dent’s transcript. Students placed on academic suspen-
sion will not be allowed to enroll at the university for a
minimum of one semester or up to for one calendar year
as determined by the Registrar and the Academic Dean

After a period of academic suspension,
a student may be readmitted and placed on aca-
demic probation for one semester. If at any time
thereafter the student earns a GPA below 2.00
for any term, the students will be suspended.

Students who wish to appeal their academic
standing must prepare a clearly written statement ad-
dressed to the Academic Dean detailing the extenuating
circumstances beyond the student’s control that occurred
during the semester and submit it along with all docu-
mentation to the Student Development Office within 30
calendar days of notification of probation or suspension.
If the student is not satisfied with the Dean’s decision,
the student should contact the Student Development
Office and request a hearing before the Appeal Commit-
tee. The committee will hear the appeal within 14 class
days of the student’s request. The decision of the com-
mittee is final. Students may pre-register for and begin
attending classes while an appeal is being processed.

Adding Classes

Students may register for courses through the first
week of a semester. Student may register for any course
duringthe second or third week ofasemester only by writ-
ten permission ofthe instructor. Students may notregister
for additional courses after the third week of a semester.

Catalog Governing Graduation

As long as a student remains in continuous en-
rollment he or she may graduate by meeting the require-
ments of the catalog that was in effect at the time of en-
trance to the university. Continuous enrollment is defined
as successful completion of at least twelve credits in
residence per year. If enrollment is not continuous, a stu-
dent is bound by the requirements of the current catalog.
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Challenge of Courses

Whenever students believe that they have mas-
tered the subject of any course for which there is no
CLEP test available, they may challenge that course
with the permission of the appropriate faculty member.
Students obtain a Challenge Form from the Registrar’s
Office, pay the fee, which is 50% of the tuition rate, to
the Business Office, and submit the form to the faculty
member. The coursework and/or examination will be
determined and evaluated by the faculty member. If ev-
idence submitted is satisfactory, a grade of “P” is sub-
mitted by the faculty member on the challenge form,
and credit hours and a grade for the course are recorded
on the student’s transcript. Students may not challenge
a course that they have previously audited or taken for
credit. Challenge course credits earned at other institu-
tions will not be accepted as transfer credit at the Uni-
versity. Students planning to apply for graduate school
or to transfer University of Great Falls’ credits to another
college or university should obtain that institution’s pol-
icies regarding acceptance of challenge course credits.

Class Attendance

Students are expected to attend all classes and
complete all assigned work. The specific attendance
and grading policy for each class is determined by the
instructor and is listed in the course syllabus. Students
who miss classes due to participation in University sanc-
tioned events are required to make up any work or assign-
ments they have missed in an equitable manner deter-
mined by the instructor and should not have their grade
affected by the absence itself. In isolated cases involv-
ing family or medical emergencies, students are encour-
aged to speak with their instructors. Instructors may re-
quire documentation of family or medical emergencies.

CLEP, Dantes and AP credits

The University accepts CLEP credit in accor-
dance with ACE guidelines. Specifically, this policy
provides for credit for CLEP scaled scores of fifty or
above. In addition, the university accepts Advanced
Placement (AP) credit in accordance with the recom-
mendation of The College Board. At present, the poli-
cy provides credit for scores of 3 or higher. DANTES
credits are also accepted according to ACE recom-
mendations. A chart detailing the specific correlation
between CLEP, DANTES and AP credits and univer-
sity requirements is available through both the Stu-
dent Development Office and the Registrar’s Office.

In abachelor degree program the total number of
credits which may be applied to the University core cur-
riculumis 30 semester credits, 15 semester credits for as-
sociatedegreeprogram. Nomorethan 15 semestercredits
may be applied to a major, 9 semester credits for a minor.

Codes of Conduct/

Conflict Resolution

The University expects all students to conduct
themselves as responsible and law abiding members
of the academic community and to respect the rights
of other students and members of the faculty and staff
to utilize, enjoy and participate in the university com-
munity, its programs and facilities. Student conduct
that disrupts, invades, or demonstrates disrespect for
the rights of others is prohibited and may be subject
to disciplinary action. Such incidents may include
verbal harassment, physical abuse, verbal abuse, in-
timidation, solicitation of others, including unwanted
touches and suggestions, and the damaging of property.

A responsible, professional relationship is ex-
pected of all University employees in their interac-
tions with University students. Incidents may occur
in which students believe a University faculty or staff
member has dealt with them in a manner that vio-
lates their rights or exceeds the professional limits of
the employee’s position. Such incidents may include
verbal harassment, discrimination, physical abuse,
verbal abuse, intimidation, or other unfair treatment.

A comprehensive listing of rules and reg-
ulations Governing student conduct and rights
is provided in the Code of Academic Conduct.

Course Numbering System

Course numbers reflect the level of aca-
demic preparation typically required for the course.
Courses numbered 100-299 are typically introduc-
tory courses, while those numbered 300-499 are
more advanced courses. Courses numbered 500 or
above are graduate courses. Courses numbered EDU
592 are reserved for professional development cred-
its and are not applicable toward a degree. Courses
with an X designation after the 3-digit number are
certificate courses and are not degree applicable.
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Course Waivers

A required course may be waived by an in-
structor in the program in which the course is taught.
While a waiver will satisfy the course requirement,
it does not reduce the 128 credit hours required for
graduation and must be replaced with an equal num-
ber of credits from another course. The credits may
be from any academic course including general elec-
tives. Forms are available in the Registrar’s Office.

Credit Transfer Policies

The University accepts transfer credits from re-
gionally accredited institutions. Acceptance of transfer
credit from institutions lacking regional accreditation
is rarely granted and requires approval of the Dean.
The wuniversity will not accept in transfer:

*  Credit for coursework that is remedial or
developmental, usually courses below the 100
level, from any institution.

*  Credit for experiential learning not associated
with a formal training program.

*  Credit for coursework in which a student
earned a grade below “C”, any grade designa
tion below “P” (Pass), or audit grades.

*  Credit for coursework which is repeated; only
the last course taken is eligible for transfer.

*  Challenge course credits from other institu
tions.

The University has articulation agreements with
several area two-year colleges which are updated annu-
ally. These agreements are designed to assist students
with curriculum planning prior to enrolling at UGF.
Standing agreements are in effect for the following:
Dawson Community College, Flathead Vally Com-
munity College, Miles City Community College, and
MSU-Great Falls COT. The University is always open
and willing to establish new agreements with other in-
stitutions.

Credits

The university operates on a semester system.
Typically, a semester will encompass fifteen weeks,
and each credit corresponds to fifteen hours of class-
room instruction. Students should plan to spend an av-
erage of between two and three hours in out of class
study for each hour of classroom instruction. Courses

with required laboratory or studio time typically have
thirty hours of supervised laboratory or studio time
for each credit. Non-classroom courses, such as in-
ternships and field experiences, require sixty hours of
documented work time for each semester credit hour.

Designation of Degrees

Bachelor’s degrees will be designated as a
Bachelor of Arts or Bachelor of Science based on the
major completed to earn the degree. Degrees, majors,
and minors are recorded after the end of the term in
which all requirements for graduation have been met.

“Double Dipping”

Completion of a specific course that is re-
quired for the University Core or in a major, minor
or concentration will fulfill any requirement of that
same course in another category whether it be for
University Core or a major, minor, or concentration.
Additional credits are not required to substitute for
a course that fulfills more than one category of re-
quirements, so long as the student obtains the requi-
site 128 credits for graduation.

However, courses used to fulfill elective re-
quirements in a major, minor, or concentration MAY
NOT be used to fulfill requirements in any other
major, minor, or concentration or in the Univer-
sity Core. Additionally, courses used to fulfill ma-
jor or minor requirements MAY NOT be used to
fulfill any requirements within the Exploring the
Liberal Arts (ELA) portion of the University Core.

Drop/Withdrawal

A student may drop a class or do a complete
withdrawal up to the final class prior to exam week.
A student permitted, with advisor approval, to with-
draw from a course between the first day of the fourth
week until the last day of the 10th week of course will
receive a W for the course. A student permitted, with
advisor approval, to withdraw from a course from the
Monday that begins the 11th week of the course to
the end of the term but before the final examinations
will receive either a WP or WF grade. A WP (With-
drawal Passing) grade does not confer credit and is
not calculated in the GPA and a WF (Withdrawal Fail-
ing) grade, also does not confer credit but is calcu-
lated in the GPA in the same manner as an “F” grade.
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Dual Majors

Students may graduate with a dual major so long
as they complete all requirements for both majors, com-
ply with the policy on “double-dipping” (above), and
comply with all regular requirements for graduation.

English Completion

Requirement

No students may enroll in ANY 300 or 400
level courses until he or she has passed ENG 117.

As an exception transfer students who
do not have ENG 117 or equivalent must en-
roll in it when they register or, if not available,
the next semester it is offered. In the meantime
they are not barred from 300 or 400 level courses.

The prerequisite of ENG 117 applies only to 300
and 400 level courses. It may be recommended by in-
dividual degree programs for 100 or 200 level courses.

Grade Appeal Procedure

To appeal a final grade, a student must follow
the grade appeal process. Students should contact the
Office of Student Development and review the Code
of Academic Conduct for an outline of the process.

Grade Change Policy

Once an instructor has submitted an offi-
cial grade report to the Registrar’s Office, a grade
can only be changed within one year of its issuance
and only in the case of fraud, clerical error, or a suc-
cessful student academic appeal. A grade cannot be
lowered by an instructor without the approval of
the Dean. In extraordinary circumstances, a change
of grade may be requested after the one year lim-
it has expired. However, any grade change after a
one year period must have the approval of the Dean.

Grade Completion Dates

Applicants for graduation must receive credit
for any course required for graduation by the following
dates. Degrees will not be conferred for those studenst
who have grades of I, IP or RD by these deadlines. In-
coming transcripts but be received by this date as well.

* January 15 for December graduation
* June 15 for May graduation
» September 1 for August graduation

Grading System

The following grades are used to assess student work

in courses:

A - 4.0 points per credit

B - 3.0 points per credit

C - 2.0 points per credit

D - 1.0 point per credit

F - 0 points per credit. No credit is granted for the
course

AU - “Audit” An audit is not a grade, involves no

credit, and is not calculated in the GPA.

P - “Pass” Grades of “P” are not computed in the stu-
dent’s semester or cumulative grade point averages.

I - “Incomplete” An incomplete is given when the stu-
dent, for reasons beyond his or her control, cannot com-
plete the requirements for the course in a timely fashion.
The “T” grade will only be given with the permission
of the instructor and upon completion of the “Incom-
plete Form”. The instructor will make a grade change
when requirements are met, otherwise the “I” will con-
vert to the alternate grade indicated by the instructor or
to an F if no alternate grade was indicated. The maxi-
mum timeframe before grade conversion is six months.

IP - “In Progress” This notation is used in cours-
es in which the coursework by design extends
beyond the normal term of registration: Home
Study, Directed Reading, Independent Study, Re-
search, Practicum, Independent Field Experience.
The course must be completed within 12 months.

RD - “Grade Report Delayed” This is not a grade.
It is an administrative notation assigned by the Reg-
istrar to indicate that the instructor has not report-
ed the grade for the course to the Registrar’s Office.

W - “Withdrawal” A student permitted, with advisor
approval, to withdraw from a course between the first
day of the fourth week until the last day of the 10th
week of course will receive a W for the course. A stu-
dent permitted, with advisor approval, to withdraw
from a course from the Monday that begins the 11th
week of the course to the end of the term but before
the final examinations will receive either a WP (With-
drawal Passing) which does not confer credit and
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is not calculated in the GPA, or a WF (Withdrawal
Failing), which does not confer credit but is calcu-
lated in the GPA in the same manner as an “F” grade.

WA “Administrative Withdrawal” This grade is pro-
vided in extraordinary circumstances when a student is
unable to complete courses during a semester. Written
documentation must be provided to justify the with-
drawal and approval granted by both the Dean and the
Registrar. This grade is not calculated into the GPA.

GPA - A student’s grade point average (GPA) is
calculated by dividing the total number of grade
points by the total number of credits attempt-
ed. Grades or notations of AU, P, W, I, IP, and
RD are not computed in the grade point average.

Grade Reports

Student grades will be made available via the stu-
dentportal on the date specified on the academic calendar
(approximately 5 business days after the close of term.)
Summer term grades are recorded and made available
to students after all sessions are completed. Students
should refer to the academic calendar for specific dates.

Graduation Applications

To graduate, students must submit a formal ap-
plication for graduation to the Registrar’s Office. Stu-
dents should work closely with their academic advisor
on course selection to ensure that course requirements
for graduation are met; however, each student retains
ultimate responsibility for meeting all graduation re-
quirements. The formal application deadlines for grad-
uation are listed online and in the Registrar’s Office.

Late fees will be charged to applicants who
do not meet the deadline for submission. Late ap-
plications will not be processed for graduation un-
less they receive approval from the Registrar. The
graduation fee is assessed for each individual degree.

Applications are available online and in the Reg-
istrar’s Office. All applications should include complet-
ed program planning sheets and an advisor signature.
Incomplete applications will be returned to the applicant
and will not be processed. The cost to apply for gradua-
tion is $55. Priority applications receive a $10 discount
and pay $45 while late applications will be charged a
$20 late fee. Fees can be paid that the time of applica-
tion or charged to student acounts. There is a $5 fee in-
crease for those applying to graduate after August 2011.

Graduation Application Deadlines

December  Priority February 15
Deadline April 15

May Priority April 15
Deadline October 15

August Priority October 15
Deadline February 15

Graduation Participation Policy

The commencement ceremony is a cel-
ebration and does not imply conferral of a degree.
Students who have applied for a degree in De-
cember, May, or August of an academic year may
participate in the May commencement ceremony.

Graduation with Honors

Graduation with honors is reserved for those stu-
dents who are earning bachelor degrees and who have
successfully completed a minimum of 50 credits at the
University. To qualify for honors, students must pos-
sess the requisite cumulative GPA listed below based
on coursework completed ONLY at the University.

The honor cum laude will be conferred upon
graduates who have earned a cumulative
GPA of 3.50 - 3.74.

The honor magna cum laude will be conferred
upon graduates who have earned a cumulative
GPA of 3.75 - 3.89.

The honor summa cum laude will be conferred
upon graduates who have earned a cumulative
GPA 0f 3.90 - 4.00.

Recording of Degrees
Degrees, majors, and minors are re-

corded after the end of the term in which all re-
quirements for graduation have been met.
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“Incomplete” Policy

Students are responsible for completing re-
quirements for each course in which they are enrolled
by the final day of the term. Incomplete grades may
be given at the discretion of the instructor if students,
for reasons beyond their control, are unable to com-
plete the requirements for a particular course on time.
Incomplete grades may be requested and given only
during the final three weeks of a term. It is the student’s
responsibility to request an incomplete grade from an
instructor, to obtain the Incomplete Form from the Reg-
istrar’s Office, to secure the required signatures on the
form, and to return the form to the Registrar’s Office
prior to the final day of the semester. The maximum
time allowed for the removal of an incomplete grade
“I” is six months after the final day of the term in which
the “I” is given. Incomplete grades which are not re-
moved by the six month deadline will revert to the “al-
ternate grade” submitted by the instructor or a grade
of “F”. No student may graduate with a grade of “I”.

Independent Study,
Directed Reading and
Home Study

With permission of the instructor, students may
earn credit through Independent Study (IS), Directed
Reading (DR), or Home Study (HS). Courses listed as
IS, DR or HS in the printed class schedule are pre-ap-
proved for students who meet all prerequisites or other
qualifications for a course and will need no additional
approval. Otherwise, students who wish to pursue IS,
DR or HS courses must submit written proposals to the
prospective supervising professors, obtain all required
approvals, and pay the IS/DR/HS course fee. Appli-
cation forms for IS, DR and HS are available in the
Registrar’s Office. A maximum of 30 credits in IS, DR
and HS coursework can be applied to a bachelor de-
gree, and 15 credits toward an associate degree. IS, HS
and DR credits may satisfy no more than 50% of a stu-
dent’s university residence requirement. Only 6 credits
of IS, HS or DR may be taken in any one semester.

Integrated Learning

Communities (ILCs)

These courses combine two or more academic
disciplines. The courses are all built around a single fo-
cused theme and consider ethical as well as discipline
specific issues. ILC courses are a required component
of the University Core Curriculum but may also be of-
fered in different disciplines for major requirements.

Internships and

Field Experiences

Internships and field experiences require 60
hours of documented work time for each semester credit
hour. Internships are usually listed under a 495 course
number and students can complete a maximum of 15
credits of internship work in any given discipline. Field
experiences are listed as 397 or 497 courses and may be
repeated for a maximum of 6 credits in any discipline.

Non-Collegiate Learning

Experiences

Credit toward a degree may, with acceptable
documentation, be granted for non-collegiate learn-
ing experiences such as professional workshops,
law enforcement training, or other non-academic
learning experiences. Application for this credit is
made through the Registrar’s Office. The maximum
number of non-collegiate credits that can be ap-
plied toward a bachelor degree is thirty-two (32).

Pre-Professional

Academic Advising

The university provides pre-professional ad-
vising for students who will seek admission to a pro-
fessional school program after graduation. Pre-law
students should seek counsel from faculty in Parale-
gal Studies. Pre-medical students or students seek-
ing other health-care related programs should seek
counsel from faculty in Biology and Chemistry.
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President’s Honor Roll and

Dean’s List

The University recognizes students who are
excelling in their academic endeavors by publishing a
President’s Honor Roll and Dean’s List three times per
year. To earn inclusion on the President’s Honor Roll,
a student must have a grade point average of 4.0 and
no grade of “I”. To earn inclusion on the Dean’s List, a
student must have a grade point average between 3.50
and 3.99 and no grade of “I”. At the conclusion of the
fall and spring semesters, the University publishes a
President’s Honor Roll and a Dean’s List for students
who are enrolled full-time and earned inclusion for that
semester. At the conclusion of the academic year, the
University publishes a President’s Honor Roll and a
Dean’s List for students who have not been enrolled
full-time for either semester but who over the course
of the two semesters and the preceding summer term
completed at least twelve credits and earned inclusion.

Repetition of Courses

If a course is repeated, the new grade is en-
tered on the transcript with a special notation and
the previous grade is not calculated in the GPA. All
course titles and grades remain on the transcript. The
last grade earned in a course is the only one includ-
ed in the GPA calculation, and only those credits are
applicable for satisfying graduation requirements.

Residency Requirements

Resident credit is defined as credit offered
through the university. Resident credit includes courses
taught on campus, by distance learning, and at Extend-
ed Campus sites. To satisfy the University graduation
residency requirements, thirty (30) of the final forty
(40) credits earned for the bachelor degree (or twenty
[20] of the last thirty [30] credits earned for the associ-
ate degree) must be credits completed from the Univer-
sity. IS, HS, and DR credits may satisfy no more than
50% of a student’s university residency requirements.

Students enrolled in an approved SOCAD
program leading to a bachelor degree may satisfy
the residency requirements with coursework taken
at any time during their enrollment at the University.
Students enrolled in an approved SOCAD program
leading to an associate degree may satisfy the resi-
dency requirements by completing at least sixteen se-
mester credits at any time during their enrollment.

Simultaneous Enrollment

Students proposing to enroll simultaneously at
the university and another accredited institution must
complete a consortium agreement. Students receiv-
ing financial aid should contact the Office of Finan-
cial Aid to confirm continued eligibility. Unauthor-
ized credits obtained through simultaneous enrollment
will not be accepted for transfer to the university.

Student Classifications

A freshman is a student who has earned
fewer than 27 semester credits. A sophomore must
have completed 27 or more semester credits. A ju-
nior must have completed 58 semester credits. A
senior must have completed 92 semester credits.

Student Credit Load

During the fall and spring semesters, the maxi-
mum student load is eighteen credits per semester, and
any student taking at least twelve credits is regarded
as a full-time student. Students taking 9-11 credits
are considered three-quarter time students and those
taking 6-8 are half-time. During the summer terms
the maximum load is a total of fourteen credits. Per-
mission to exceed the maximum load at any time
must come from the student’s advisor and the Dean

Use of Requirements

from Different Catalogs

Students who have continuously enrolled in
the University may choose to complete the University
Core, major, minor, or concentration under the require-
ments of this current catalog even though they choose
to continue with the University Core, major, or concen-
tration requirements of the catalog under which they
first matriculated at the University. In some instances,
accrediting requirements or elimination of previously
offered courses may affect the ability of the University
to completely fulfill this option. It is acceptable for stu-
dents to graduate with a core and major or minor from
different catalogs provided they meet all requirements.
Students should pay close attention to changes in Uni-
versity policies which may impact their chosen catalogs.
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Academic Advising and Peer Mentoring

Academic advising is coordinated through the
Registrar’s office. Each student is assigned a faculty
member who will serve as his/her academic advisor.
The academic advisor assists students in planning and
implementing a comprehensive program of study lead-
ing to the completion of their academic degree. Stu-
dents with no declared major usually assigned a fac-
ulty advisor who will help them in selecting courses
and guiding them in the choice of a major. When these
students decide upon a major, they will be assigned to
a faculty advisor in that major who will assist them in
completing their major program. Students who wish to
change their advisor must complete the required change
of advisor paperwork through the Registrar’s Office.

The Peer Mentor program is de-
signed to assist first year students in mak-
ing a successful transition to college life.

A Peer Mentor is an upper year student that vol-
unteers to help freshman student’s transition into their
first year at college. A Peer Mentor will act as a guide by
introducing them to college life and post secondary ex-
pectations. A Mentor will help navigate the college cam-
pus, listen to their questions and direct them to resources
that they may need during their first year. For more in-
formation about becoming a peer mentor contact either
Twila Croft @ 791-5216 or Nathan Rieff @ 791-5229.

Accommodations for Disabled Students

Philosophy and Purpose
The University is committed to making its

programs, services and activities accessible to stu-
dents with disabilities. Toward this end, we strive to
enhance awareness of and sensitivity to the needs of
persons with disabilities and to ensure full access to
educational opportunity for persons with disabilities
as required under Section 504 of the Rehabilitation
Act of 1973 and the Americans With Disabilities Act.

Disability Law

* Section 504 of the Rehabilitation Act of 1973

Title V of the Rehabilitation Act of 1973 is
generally regarded as the first civil rights legislation
for persons with disabilities on the national level. In-
cluded within the various sections of that Title are man-
dates for nondiscrimination in federal agencies (Sec-
tion 501), the establishment of the Architectural and
Transportation Barriers Compliance Boards (Section
502) and nondiscrimination on the basis of disability
with regard to employment in entities and institutions
that receive federal financial assistance. Of direct im-
portance for the purpose of this guide is the mandate
known as Section 504, which is a program access statue.

Section 504 requires that no otherwise qualified
person with a disability be subjected to discrimination,
be denied access to, or be denied the benefits of any
program or activity provided by any institution or entity

receiving federal financial assistance. Since its passage,
this mandate has promoted the development of disabil-
ity support services programs in colleges and univer-
sities across the country. While Section 504 does not
require that colleges and universities develop special
education programming for disabled students, it does
require that an institution be prepared to make appropri-
ate academic adjustments and reasonable modifications
to policies and practices in order to allow the full par-
ticipation of students with disabilities in the same pro-
grams and activities available to non-disabled students.

* The American Disabilities Act (ADA)

Under the Rehabilitation Act of 1973, Govern-
ment agencies and recipients of federal funds (such as
the University of Great Falls) were prohibited from
discriminating on the basis of disability. With the pas-
sage of the Americans with Disabilities Act (ADA) in
1990, a much more inclusive piece of legislation, that
prohibition was extended to include the private sec-
tor. ADA requires that postsecondary institutions make
appropriate adjustments and modifications in order to
allow full participation of students with disabilities.

Definition of Disability
According to Section 3 of the Americans with

Disabilities Act of 1990 (ADA), the term “disability”
means, with respect to an individual:
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A. Having a physical or mental impairment that
substantially limits one or more of the major

life activities of such individual.

B. Having a record of such an impairment

C. Being regarded as having such an impairment.

Accommodations and Services Available at
The University of Great Falls includes the following:

Disability Services for Students at the University
of Great Falls is located in the Center for Academic Ex-
cellence in Sullivan Hall. These services assure program
access to the University by students with disabilities.
Disability Services strive to treat all personal informa-
tion with the strictest confidentiality. Disability Support
Services coordinate and provide reasonable accommo-
dations, advocate for an accessible and hospitable learn-
ing environment, and promote self-determination on the
part of the students we serve. Reasonable accommoda-
tions are changes in the learning environment that per-
mit students with disabilities to compete on equal foot-
ing with their peers at the University. Examples include:
extended testing times, textbooks on CD, sign language
interpreters, and course relocation to physically acces-
sible classrooms. The University charges no fee to stu-
dents with disabilities for reasonable accommodations.

Student Responsibilities
Each student must meet or exceed the essential re-

quirements of The University of Great Falls and its
programs with or without accommodations. While the
ADA protects the civil rights of qualified students with
disabilities, it also affirms their right to refuse any ac-
commodation. Thus, students are not required to regis-
ter with Disability Services, identify themselves to in-
structors, staff, or other students as having a disability.
Accommodations and Services Available at the
University of Great Falls includes the following:

* Admissions and registration assistance

Disability Support Services provides assistance
with the admissions and registration process to ap-
plicants. To protect confidentiality, DSS recom-
mends that applicants send documentation verifying
their disability directly to the Disability Services of-
fice located in the Center for Academic Excellence.

* Advice and advocacy — Faculty academic advisors
will assist students in defining and developing his/her
educational path. They will nothave knowledge about
a student’s disability or its impact. Students will need
to know how to ask his/her advisor the right ques-
tions. As always, Disability Support Services stands
ready to support students. If students have any ques-
tions or concerns, they should contact Disability Ser-
vices located in the Center for Academic Excellence.

Advocacy is the most critical skill students with
disabilities will develop in their pursuit of equality
in education and, later, in employment and society.
Disability Services staff work with students to help
them understand their rights and responsibilities and
to identify strategies for effective self-advocacy.
This includes advocacy on a personal basis with in-
structors and/or other students, but also includes ad-
vocacy on a University-wide basis, or with non-Uni-
versity agencies such as Vocational Rehabilitation.

* Adaptive equipment — Disability Support Ser-
vices works with individual students to determine
which reasonable accommodations the student
may want to use, including adaptive equipment.
Students who qualify for equipment which is not
personal must sign an equipment use agreement.

* Note taking assistance — Note taking is an ac-
commodation that allows a student with a qualifying
disability to acquire lecture notes from a classmate
who volunteers to provide assistance. A student may
need note taking assistance because of a cognitive
or physical impairment. The note taking accom-
modation is not a replacement for class attendance.

If the student receiving notes withdraws from
a particular class, he or she must inform the staff in
the Center for Academic Excellence immediately.
If the student receiving notes has problems with the
note-taker or with the notes, he or she must tell a
staff member at the Center for Academic Excellence
as soon as possible, so the problem can be corrected.
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*Sign language interpreters — Deaf and hard of
hearing students who require sign language inter-
preting will be provided with appropriate interpreter
services. However, as the University has a very small
population of students requiring interpreter services,
interpreters are hired on an as-needed basis. Students
requiring interpreter services should, therefore, no-
tify Disabled Student Services of their need at least
three months before beginning classes at the Uni-
versity. This will provide enough lead time to assure
that services are in place on the first day of classes.

If you are Absent

If you are unable to attend a class or event
for which you requested an interpreter, please no-
tify The University Student Development of-
fice at 791-5308 or the Center for Academic Ex-
cellence office at 791-5213 as soon as possible.

*Textbook CDs — Students with reading disorders
and some with physical impairments may be unable
to derive full benefit from printed materials. In an
effort to provide full access to such materials, The
University and the Center for Academic Excellence
acquires taped textbooks for these students from
Recording for the Blind and Dyslexic (RFB&D).

* Testing accommodations — Testing accommo-
dations (i.e. oral, extended time) are provided for
qualified students. Accommodations on exams and
quizzes are sometimes necessary to allow a per-
son with a disability to demonstrate proficiency in
the material being tested. For example, a student
with a physical impairment may write too slowly
or a person with a cognitive impairment my pro-
cess information too slowly to allow them to take
exams effectively within the time limits estab-
lished for non-disabled individuals. Testing accom-
modations may consist of use of special adaptive
equipment, a change in exam format (e.g., oral vs.
written) or print size, or simply the provision of
additional time or a distraction-free environment.

Other
vided in

services are
to individual

specific
response

pro-
needs

Information for Parents
Regarding Disability Services

DSS Parental Involvement Policy

The parent (or legal guardian) of a primary
or secondary school student with a disability is an
essential participant in school decisions about that
child’s disability-related needs. When that child en-
ters the university, however, the parent no longer par-
ticipates directly in the institution’s decision-making
process. The parent may continue to offer his or her
son or daughter advice and support, but the student
becomes solely responsible for communicating with
university personnel about disability-related matters.

The University and Center for Academic Ex-
cellence staft is aware of the difficulty of the role
change and welcome the opportunity to offer advice
and general policy information to the parents of stu-
dents with disabilities.

Policy
A student or prospective student who wishes
to request disability accommodations or a formal re-
view of disability documentation must submit a writ-
ten and signed or in person request for such services.
A request from a parent, a legal guardian, a clinician,
a school official, or another third party will be ac-
cepted in lieu of a direct request from the student.
The University will not discuss the follow-
ing with the parent or legal guardian of a student
(term understood to include the prospective student)
unless the student is present during the discussion
and a signed release of information from the student
is on file with the Center for Academic Excellence:
*  The contents of a clinician’s report or other
documentation of disability
* Additional documentation needed to fulfill
documentation requirements
*  The status of the disability documentation
review process or the results of that process
* A student’s accommodation needs, approved
disability accommodations or utilization of
such accommodations, or the status of a
student’s request for accommodations and
services
*  Astudent’s academic progress
However, a student may fill out a release of
information form to permit the disabilities special-
ist to discuss issues with his or her parent(s)/guardian.
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Family Educational Rights and Privacy Act

(FERPA)

In accordance with the Family Educational
Rights and Privacy Act (commonly referred to as FER-
PA) the University has adopted the following policies
and procedures to protect the privacy rights of students.

Definitions
The University uses the following definitions
in this policy.
Student: any person who is enrolled or has attend-
ed the university.
Education records: any record maintained
by the university which is directly related
to a student, with the following exceptions:
1. Personal records kept by University employees
that are in the author’s sole possession and are
not accessible or revealed to any other person.
2.  Employment records unless the employment
records are contingent on the fact that that
the employee is a student (i.e. work-study stu
dents).
3. Records maintained by the Safety and Security
Office solely for law enforcement purposes.
4. Records maintained by the Health Center.
5. Alumni records.

Location of Records

Following are the types of education records
that the University maintains, their locations, and their
custodians.

1. Admissions records, academic records,
academic progress records, and advising re
cords are located in the offices of Admissions
and Records. The Registrar is the custodian for
these records.

2. Financial Records are located in the Office of
Financial Aid. The Director of Financial Aid is
the custodian of these records.

3. Nonacademic Records are located in the Office
of Student Development. The Vice President
of Student Development is the custodian of
these records.

Inspecting Education Records

A student may inspect and review his/her edu-
cation records upon request to the appropriate record
custodian. The student should submit in writing his/her
request which identifies as precisely as possible the re-
cords he/she wishes to inspect. The custodian will make
the necessary arrangements for access within 45 days
after receipt of the written and will notify the student of
the time and place where the records may be inspected.

Fees for Copies of Records

The fee for a transcript of the stu-
dent’s permanent University of Great Falls’ aca-
demic record is $3 per copy. The fee for cop-
ies of other education records is $0.50 per page.

Right of the University

to Refuse Access
The University reserves the right to refuse to
permit a student to inspect the following records:

1. The financial statement(s) of the student’s
parents.

2. Letters and statements of recommendation for
which the student has waived his/her right of
access, or which were placed in the file before
January 1, 1975.

3. Records connected with an application to
attend the University if that application was
denied.

4. Education records containing information
about more than one student; in which case the
university will permit access only to that part
of the record which pertains to the inquiring
student.

5. Those records which are excluded from the
FERPA definition of education records.

Right of the University
to Refuse to Provide Copies

If the student has an unpaid financial obliga-
tion to the University, the University reserves the
right to deny transcripts or other copies of records
which are required to be made available under FERPA.
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Disclosure of

Education Records

The university will disclose informa-
tion from a student’s education records only
with the written consent of the student, except:

1. To school officials who have legitimate educa
tional interest in the records.

A school official is:

a. aperson employed by the university in an
administrative, supervisory, academic, re
search, or support staff position;

b. aperson elected to the Board of Trustees;

c. aperson employed by or under contract to the
university to perform a special task, such as
legal counsel or an auditor.

A school official has legitimate educational inter-

est if the official is:

a. performing a task that is specific in his/her job
description or by a contract agreement;

b. performing a task related to the student’s
education

c. performing a task related to the discipline of
a student;

d. providing a service or benefit relating to the
student or the student’s family, such as
health care, counseling, job placement, or
financial aid.

2. To officials of another school, upon request, in
which a student seeks to enroll.

3. To certain officials of the U.S. Department of
Education, the Comptroller General, and state
and local educational authorities, in connection
with certain state or federally supported educa
tion programs.

4. In connection with a student’s request for or
receipt of financial aid, as needed to asses eli-
gibility, amount, or conditions of the financial
aid, or to enforce the terms and conditions of
the aid.

5. Ifrequired by a state law requiring disclosure
that was adopted before November 19, 1974.

6. To organizations conducting authorized studies

for or on behalf of the university.

. To accrediting organizations to carry out their

functions.

~

8. To parents of an eligible student who claim the
student as a dependent.

9. To comply with a judicial order or a lawfully
issued subpoena.

10. To appropriate parties in a health or safety
emergency.

Record of Requested

for Disclosure

The University will maintain a record of all re-
quests for and disclosures of information from a stu-
dent’s education records. The record will indicate the
name of the party making the request and the legitimate
interest the party had in requesting or obtaining the in-
formation. The record may be reviewed by the student.

Directory Information

The University designates the follow-
ing categories of student information as public or
“directory information.” This information may
be disclosed by the institution at its discretion.

Student name (including previous names), cur-
rent enrollment, dates of attendance, class stand-
ing, previous institution(s) attended, major field
of studies, awards, honors, degree(s) title and
date conferred, and full-time or part-time sta-
tus, local and permanent address, telephone
numbers, past and present participation in of-
ficially recognized sports and activities, includ-
ing physical factors (height, weight of athletes).

Currently enrolled students may either give per-
mission to release all directory information or decide
not to disclose any of the directory information. To
withhold disclosure, written notification is required on
a Disclosure of Directory Information form, available in
Registrar’s Office. Directory information will be with-
held indefinitely until the Registrar’s Office receives,
in writing, a revocation of the request for nondisclosure.
The University will honor a request to withhold in-
formation but cannot assume responsibility to contact
the student for subsequent permission to release. The
University will not change the student’s disclosure sta-
tus until the student notifies the University in writing.
Regardless of the effect upon the student, the institu-
tion assumes no liability as a consequence of honoring
instructions that directory information be withheld. The
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University assumes that failure on the part of any stu-
dent to request specifically the withholding of directory
information indicates approval for disclosure. If the stu-
dent does not return the Disclosure of Directory Infor-
mation form to the Registrar’s Office by the specified
date, the university will assume that implied permission
has been granted to release all directory information.

Correction of

Education Records

If a student believes that any information con-
tained in his/her education records in inaccurate, mis-
leading, or in violation of privacy rights, the student may
request in writing that the responsible office amend the
record. The student should identify the part of the record
he/she wants changed and specify why he/she believes it
isinaccurate misleading, or in violation of privacy rights.
That office will reach a decision and inform the student
in a reasonable amount of time after receiving the re-
quest. If the record’s custodian refuses to amend the re-
cord, the student has the right to a hearing. This hearing
will be conducted by a hearing officer appointed by the
Provost and Vice President for Academic Affairs of the
university. The hearing officer will be someone who does
not have a direct interest in the outcome of the hearing.
The hearing will be held within a reasonable amount
of time after the request for a hearing has been made.
The hearing officer will notify the student, reasonably
in advance, of the date, place, and time of the hearing.

The student will be afforded a fair opportunity
to present evidence relevant to the issue raised. The stu-
dent may be accompanied by one other person who is
not an attorney. The hearing officer/board will make its
decision in writing based on the evidence presented at
the hearing. The decision will include a summary of
the evidence presented and the reasons for the decision.

If the hearing officer/board supports the com-
plaint, the education record will be amended ac-
cordingly and the student will be informed. If the
hearing officer/board decides not to amend the educa-
tion record, the student has the right to place in his/
her education record a statement commenting on
the challenged information and/or stating the rea-
sons for disagreeing with the decision. This state-
ment will be maintained as part of the education re-
cord as long as the contested portion is maintained.
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Degree Requirements

Goals for
Undergraduate Degrees

All students will acquire fundamental know-

edge, skills, and dispositions during their careers at the
University. The following overriding goals shape curric-
ular decisions to ensure breadth and depth of content and
experience and to encourage independent learning. They
help create the context of a value-based liberal arts edu-
cation and reinforce the university's Mission Statement
including the Catholic University Identity Statement
and the Core Values of Providence Health and Services.

University of Great Falls graduates engage the ques-

tions:

What does it mean
to be human?

recognize the inherent value and interrelated-
ness of all God's creation

accept the inherent dignity of every person
confirm and value cultural differences and
similarities

recognize that community is essential to being
and becoming human

demonstrate the responsibility to maintain and
strengthen society by helping others and ad
vancing justice

apply positive values of aesthetic and creative
expression.

What does it mean to partici-
pate in intellectual inquiry?

participate in the search for truth and knowl
edge

synthesize the cumulative wisdom of human
inquiry, past and present as a means to enrich
the future

civilly question and challenge, and demon-
strate an openness to being questioned and
challenged, in pursuit of the common good
think critically and creatively, analyze situa
tions and proposals accurately; identifying
issues, arguments, conclusions and the validity
of alternative positions

What does it mean to "make a
living" and to live as a produc-
tive human being?

communicate clearly and effectively in mul
tiple modes of discourse

identify problems and articulate appropriate
solutions

accept the consequences of their decisions and
actions

commits to active participation in their chosen
field of endeavor

demonstrate expertise in a specific concepts or
areas of study

validate the importance of personal health.

What does it mean to
participate in the spiritual and
religious dimensions of life?

XxXXil

explore religious world views and value sys
tems and their implications for living
contemplate spirituality, the meaning of God,
religion, and the gospel of Jesus Christ and

the importance of these for living

further God's work of reaching out to humanity
make sound moral judgments

recognize the Christian and Catholic traditions.



Bachelor’s Degree Requirements

To earn a bachelor’s degree from the Univer-

sity of Great Falls, a student must:

8.

9.

Complete a minimum of 128 credits.

Maintain a cumulative University of Great
Falls grade point average of 2.00 or higher.
Complete the University of Great Falls Core
Curriculum.

Complete a major. All courses used to com-
plete the requirements of a major, minor, or
concentration must have a grade of C or better.
Some majors may require completion of a
minor or concentration.

Complete thirty of the last forty semester hours
of coursework at the University of Great Falls.
Students enrolled in an approved Servicemem-
bers Opportunity Colleges Army Degree (SO
CAD) program may satisfy the academic resi-
dency requirements with coursework taken at
any time during their enrollment at the Univer-
sity.

Complete at least fifteen semester hours at the
University of Great Falls in the major, except
for the University Studies major.

Complete at least thirty-two credits in upper
division coursework (courses numbered 300 or
higher), at least sixteen of which must be from
the University of Great Falls. (Students should
complete at least twelve of these thirty-two
credits in coursework outside the student’s
major, minor or concentration.)

Apply for graduation in accordance with the
prescribed deadlines.

Comply with all University policies, rules, and
regulations.

10. Pay all indebtedness to the University.

Bachelor’s Degree
Core Curriculum

The Core Curriculum at the University of
Great Falls promotes the High Standards of the
Catholic Intellectual Tradition. It is designed to as-
sist students in exploring the following key concepts:

The ability and habit of critical thinking
The importance of creative expression
The interconnectedness of all knowledge
A sense of community and civic responsibility
The acquisition of the content and methodol-
ogy of the major areas of knowledge —
the humanities and the fine arts, the natural sci-
ences, mathematics, and the social sciences.
The importance of spiritual and ethical values
7. An exploration of key questions central to hu
man growth and development:
What Does it Mean to be Human?
What is Truth?
What is the Common Good?

NE R
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Corps of Discovery (2 credits)

A two semester experiential program de-
signed to assist students in discovering themselves
and the world around them as well as fostering pro-
fessional, emotional, spiritual and intellectual growth.

1. 1 credit
COD 101 Corps of Discovery

2. 1 credit
COD 102 Corps of Discovery

Note: Required of all first year, full time, on cam-
pus students. Part time students, distance students
and students transferring in with 27 or more cred-
its are exempt.
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Basic Skills (0-11 credits)

Courses in this area are designed to bring stu-
dents up to skill levels required to begin university lev-
el work. Students who demonstrate proficiency in any
or all of these areas, through high school course work,
transfer courses, proficiency exams or other means may
be allowed to waive some or all of these requirements.

1. 3 credits
ENG 111 Writing Sentences and Paragraphs

Note: ENG 111 is waived for students with at
least a 22 on the English section of the ACT,
at least 520 on the verbal section of the SAT,
a score of 81 or above on the Compass test.

2. 6 credits
MTH 100 Essential Math Skills
MTH 105 Introduction to Algebra

and/or

Note: MTH 100 is waived with a score of 22 on
the mathematics portion of the ACT, a 520 on

Great Questions

1. 3 credits
ENG 117 Writing Essays

Note: Transfer students with equivalent ENG
117 credit may be encouraged to repeat ENG 117
prior to enrolling in a 300+ level writing course.

2. 3 credits
MTH 108 Elementary Statistics or
MTH 252 Statistical Methods for the Sciences

3. 3 credits
COM 101 Fundamentals of
Speech Communications

4. 3 credits
CPS 110 Conquering the Digital Divide

5. 3 credits
TRL 200 Fundamentals of Christian Theology

(12 credits)

the mathematics portion of the SAT or with a 62
on the pre-algebra portion of the Compass test.
MTH 105 is waived with a score of 51 or high-
er on the algebra portion of the Compass test.
Students can waive both MTH 100 and MTH
105 with successful completion (grade of C
or higher) of one year of high school algebra.

These courses are specifically designed to illustrate the
interconnectedness of knowledge, foster critical think-
ing and creative expression, explore ethical issues and
aid students in the acquisition of methodology and con-
tent knowledge. Taken together the three courses pose
answers to the questions “What Does it Mean to be
Human? What is Truth? What is the Common Good?”

3. 3 credits
CPS 105 Essentials of Computers

Note: Students may waive this requirement via a

computer based test and with a minimum score of
70%.

Foundation Skills (15 credits)

These courses provide students with mini-
mum competencies needed for higher education,
expose them to essential subject areas and their
methodologies and introduction them to the prac-
tice of critical thinking and creative expression.
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1. 4 credits
ILC 130x What Does it Mean to be Human

Note: This course is waived for students who
transfer to UGF with more than 27 earned credits.

2. 8 credits
ILC 330x What is Truth
ILC 350x What is the Common Good

Note: Students who transfer to UGF with
83 or more earned credits are required
to complete only ILC 330 OR ILC 350.



Upper Division Writing 3 credits

All students at the University of Great Falls
must take an upper division writing class as a require-
ment of graduation. Students may choose which course
they wish to take to fulfill this requirement unless a par-
ticular course is specified by their major.

ENG 300-319 Upper Division Writing

Exploring the Liberal Arts
(13 credits)

Exploration credits provide students with addi-
tional opportunities to examine the methods, contents
and relevance of the liberal arts through purpose de-
signed courses that showcase specific disciplines and
demonstrate their connections to daily life.

One course must be taken from each of the four
categories. Courses in the student’s major fields
MAY NOT be counted towards the student’s explo-
ration requirement but may be counted towards the
major (at the discretion of the Major program) or to-
wards completion of general elective credits.

Fine Arts 3 credits

Courses in this category both enhance students’
aesthetic appreciation and allow students to explore the
creative process as it relates to visual, literary and per-
forming arts. Students must complete one of the fol-
lowing:

ART 112 Exploring Visual Art
ART 115  Studio Art Experience
DRM 112 American Theater
and Media Arts Traditions
Performance-Based Theatrical
Expression
Intro to Creative Writing
Appreciation of Music of Western
Civilization
Musical Expression through
Performance

DRM 120

ENG 209
MUS 110

MUS 115

Humanities 3 credits

Courses in this category study the human condi-
tion, using methods that are primarily analytic, critical,
or speculative. Students must complete one of the fol-
lowing:

ENG 215 Intro to Literary Studies

HST 110  Contemporary Issues in History
PHL 110 Intro to Western Philosophy
PHL 210 Thinking Logically

TRL 110  Christianity and World Religions

Social Sciences 3 credits

Courses in this category study human society
and individual relationships within society as well as
provide students with the cognitive and intellectual
skills to succeed in the modern world. Students must
complete one of the following:

ACC 110 What the Numbers Mean
BUS 110 Financial Health
PLS 110  We,The People:
An Intro to Political Science
HPE 110  Wellness Perspectives
PSY 110  Understanding People
SOC 110 The Real World:

An Introduction to Sociology

Experimental Science 4 credits

Courses in this category must include an ex-
perience in the laboratory, classroom, or the field that
allows students to engage in the scientific process by
designing experiments, recording their data, analyz-
ing their results, and discussing their findings. Students
must complete one of the following:

BIO 110  The Living Environment

BIO 115  Environmental Ecology

CHM 110 Chemistry in Context

GSC 110  Contemporary Physical Sciences
SCS 210  Exploring the Social World

Travel Option

Exploring the Liberal Arts (ELA) requirements
may be met through travel courses. Courses intended
for such will be designated TRV 110, A, S, H, or E de-
pending upon which area (Fine Arts, Social Sciences,
Humanities or Experimental Sciences) they fulfill. De-
partment specific travel courses which also satisfy ELA
requirements will be noted with a section identifier of
“T.” Courses may have a limited number of sessions
prior to travel. Travel will normally take place during
breaks within and between semesters.
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Associate’s Degree Requirements

To earn the associate degree in science (A.S.) from the
University, a student must:

1.
2.

Complete a minimum of 64 credits.

Maintain a cumulative University of Great
Falls grade point average of 2.00 or higher.
Complete the associate degree Core Curricu-
lum.

Complete an area of specialization. All courses
used to complete the specialization must have
a grade of C or better.

Complete at least twenty of the final thirty
semester hours of coursework at the University
of Great Falls. Students enrolled in approved
Service members Opportunity College Army
Degree (SOCAD) program may satisty the
academic residency requirement by completing
at least sixteen semester hours at the Univer-
sity at any time during their enrollment.
Complete at least fifteen semester hours at the
University of Great Falls in the area of special-
ization.

Apply for graduation in accordance with the
prescribed deadlines.

Comply with all University policies, rules, and
regulations.

Pay all indebtedness to the University.
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Associate’s Degree
Core Curriculum

2 credits
and

Corps of Discovery
COD 101 Corps of Discovery I
COD 102 Corps of Discovery II

Note: Required of all first year, full time, on cam-
pus students. Part time students, distance students
and students transferring in with 27 or more cred-
its are exempt.

Basic Skills 0-11 credits
ENG 111 Writing Sentences and Paragraphs  and
MTH 100 Essential Math Skills and/or
MTH 105 Introduction to Algebra and

CPS 105 Essentials of Computers

Note: Some or all of the Basic Skills courses may
be waived with applicable test scores. Please see
pages xxxii for additional information.

Foundation Skills 15 credits
ENG 117 Writing Essays and
MTH 108 Elementary Statistics or

MTH 252 Statistical Methods for the Sciences and
COM 101 Fundamentals of

Speech Communications and
CPS 110 Conquering the Digital Divide and
TRL 200 Fundamentals of Theology
Great Questions 4 credits
ILC 130x What Does It Mean to be Human
Exploring the Liberal Arts 13 credits
Fine Arts and
Humanities and
Social Sciences and

Experimental Science

Note: Please see the previous page for a complete
list of courses that may be used to fulfill individual
components of the Exploring the Liberal Arts re-
quirement.



University Library

The University Library provides research fa-
cilities for University students, faculty, and staff. The
library’s collections contain about 120,000 volumes
volumes. In addition to 9 public computers, 1 computer
with Dragon Naturally Speaking (speech-to-text soft-
ware), the library also has a computer classroom that
students may use whenever a class is not in session.
The library participates in OMNI, a shared catalog,
that lists all books and other materials owned by the
library, as well as materials owned by all OMNI mem-
bers including MSU-Bozeman, MSU-Billings, etc.

The library provides access to over 100 on-
line databases including , Expanded Academic Index,
Criminal Justice Periodical Index, ERIC, RIA (Tax
Research), WestLaw Campus, CredoReference (a col-
lection of standard reference books), ProQuest Biology
Journals, and many others. These databases provide
full-text access on and off campus to more than 23,000
journals and other electronic resources. More informa-
tion about the library and its databases can be found
at http://www.ugf.edu/Library/tabid/77/Default.aspx.

Distance
Learning Program

The University has been meeting the learn-
ing needs of off-campus students since 1979 through
its pioneering distance learning program. With the
advances in Internet technology, the University is
now able to serve students anywhere in the world.

Distance learning provides college credit cours-
es and degrees to people who cannot pursue undergradu-
ate or graduate study in a traditional on-campus setting.
The Telecom/LearnLinc system combines recorded
lectures with live interactive Internet communication
between instructor and students, saving students travel
time and relocation expenses. The Telecom/LearnLinc
distance learning program offers a very personal and
interactive experience for both students and instructors.

In addition to the Telecom/LearnLinc system,
the University also utilizes the Blackboard platform to
offer Web-based distance learning courses which do
not require live attendance. This asynchronous teaching
methodis very adaptable for students who cannot commit
themselves to a particular day and time for class sessions.

The following degrees are available via distance learn-
ing:
Associate Degrees
Addictions Counseling
Criminal Justice
Paralegal Studies

Bachelor Degrees
Criminal Justice
Paralegal Studies*
Psychology
Theology and Ministry

Minors and Concentrations
Addictions Counseling
Criminal Justice
Psychology
Theology and Ministry

*The Paralegal Studies major requires students
to complete ten (10) semester credits of legal spe-
cialty courses in a traditional classroom. Depend-
ing on student transfer evaluation, students may
be required to attend three (3) classes on campus.

XXXVil



University Personnel

ADMINISTRATION

Eugene J. McAllister

President

B.S. Loyola University, Los Angeles, CA
M.A. University of California, Davis
Ph.D. Catholic University of America

Richard L. McDowell

Provost

Vice President for Academic Affairs

S.B., S. M., Massachusetts Institute of
Technology

Ph.D. Tufts University

Peggy Boord

Vice President for Administration and Finance
B.A. Webster University

M.B.A. Webster University

Certified Management Accountant (CMA)

Charlene Brown
Vice President for Enrollment
B.A. Liberty University

Tenis Tennyson
Vice President for Philanthropy
B.S. Dakota State University

Rev. James M. Sikora

Academic Dean

B.A. Seton Hall University

B.A., M.A. University of Louvain, Belgium

Katrina Stark

Associate Dean for Graduate Studies and Research
Assistant Professor of Business

B.A. Scripps College

M.S. Troy University

D.M. University of Phoenix

James D. Croft

Chair, Professional Division

B.S., M.LS. University of Great Falls

M.C.P. Microsoft Certified Professional

M.C.T. Microsoft Certified Trainer

M.C.S.A. Microsoft Certified Systems Administrator
M.C.S.E. Microsoft Certified Systems Engineer

Karen Rachel Hendricks

Chair, Division of Education, Arts & Social Sciences
B.S. University of Texas, Dallas

Ph.D. University of Washington, Seattle

S. Diane Lund

Chair, Division of Science & Humanities

B.A. Carroll College

Ph.D. University of Cincinnati College of Medicine

David Darryl Bibb

University Library Director
B.G.S. University of Kansas
M.L.S. Emporia State University
M.H.A.M.S. University of Kansas

FULL TIME FACULTY

Arthur L. Alt (1982)

Professor of General Science

B.S. M.A. San Diego State College

Ed.D. Montana State University, Bozeman

Ann Bartell (2007)
Instructor of Education
B.A., M.Ed. University of Georgia

Julia Becker (1998)

Professor of Art

B.A. Evergreen State College

M.F.A. Montana State University, Bozeman

Gail A. Belftert (2010)

Assistant Professor of Criminal Justice
B.A. Rutgers College

J.D. Antioch Law School

Nate Bickford (2008)

Assistant Professor of Biology
B.S. Lenoir-Rhyne University
M.S. Appalachian State University
Ph.D. Arkansas State University
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Curtis W. Bobbitt (1987)
Professor of English

B.A., M.S. Indiana University
Ph.D. Ball State University

Richard Breiner (1991)

Professor of Speech Communications
B.A. John Carroll University

M.A., Ph.D. Kent State University

Jeremy R. Burkett (2010)
Assistant Professor of Chemistry
B.S. Huntington University
Ph.D. Purdue University

Chrissie A. Carpenter (2010)
Assistant Professor of Chemistry
B.A., Carroll College

Ph.D University of Montana

Gary Christopher (2007)
Assistant Professor of Health and
Human Performance
B.S., M.A. Brigham Young University
Ph.D Texas Woman’s University

Porter Coggins (2007)

Associate Professor of Education

B.A. Gordon College

M.A.T., M.S., Ph.D. University of Idaho

Molly Havnen Cox (2007)

Assistant Professor of Psychology and Counseling
B.A. Tulane University

M.S. Tarleton State University

Ph.D. University of Akron

James D. Croft (1999)

Assistant Professor of Computer Science
B.S., M.L.S. University of Great Falls
M.C.P. Microsoft Certified Professional
M.C.T. Microsoft Certified Trainer

M.C.S.A. Microsoft Certified Systems Administrator

M.C.S.E. Microsoft Certified Systems Engineer

Joseph R. Fontana (2000)
Professor of Education

B.A. Montana College of Mineral Science and

Technology
M.A. Western Montana College
Ed.D. University of Montana, Missoula

Craig Ganster (2003)

Professor of Criminal Justice
B.A. Alvernia College

M.S. Central Michigan University
Ph.D. Walden University

M. Mark Grobosky (2008)

Associate Professor of Paralegal Studies
B.A. Siena College

J.D. Albany, NY, Law School

Deborah Hanson (1993)

Professor of Business Administration
B.S. Montana State University, Bozeman
M.B.A. University of Montana

Dr. P. H. University of Michigan

Karen Rachel Hendricks (2007)
Professor of Psychology and Counseling
B.S. University of Texas, Dallas
Ph.D. University of Washington, Seattle

Janet Houston (2009)

Assistant Professor of Nursing
B.S.N. University of Pennsylvania
M.S.N. University of Utah

Pam Huso (2009)

Assistant Professor of Nursing

B.S.N. Montana State University

M.N. Oregon Health Sciences University
School of Nursing

Board Certified in Nursing Administration

Deborah J. Kottel (1987)
Professor of Paralegal Studies
B.S. Loyola University

J.D. DePaul University

Michael H. Low (1975)
Associate Professor of Sociology
B.A., M.A. Washington State University,
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S. Diane Lund (2003)

Professor of Biology

B.A. Carroll College

Ph.D. University of Cincinnati, College of Medicine

Greg Madson (2006)

Associate Professor of Sociology

B.S. Montana State University, Bozeman
M.A. Western Washington University
Ph.D. Portland State University

Lyndon C. Marshall (1984)

Professor of Computer Science

B.S. College of Great Falls

M.B.A. University of Montana, Missoula
C.D.P. Certified Data Processor

C.S.P. Certified Systems Professional
Ed.D. Montana State University, Bozeman

Richard McDowell (2006)

Professor of Business

S.B., S.M. Massachusetts Institute of Technology
Ph.D. Tufts University

Daniel McGuire (2007)
Assistant Professor of Theology
B.S. Virginia Military Institute
M.T.S. University of Dallas
Ph.D. Marquette University

Kenneth Mielke (2007)
Instructor of Mathematics
B.S., M.S. University of Wisconsin, Madison

Sr. Mary Kaye Nealen, S.P. (1988)

Associate Professor of Theology and Ministry
B.A. Seattle University

M.A. Aquinas Institute of Theology

Ph.D. Catholic University of America

Tami Park, CPA (2007)
Instructor of Accounting

B.S. University of Great Falls
M.S.M. University of Great Falls

Aaron Parrett (2001)

Associate Professor of English

B.A. University of Montana, Missoula
M.A. Ph.D. University of Georgia

Vernon Pedersen (2008)

Associate Professor of History
B.A., M.A. Indiana State University
Ph.D. Georgetown University

L. Marinn Pierce (2009)

Assistant Professor of Psychology and Counseling
B.M. Brenau University

M.S. University of North Carolina at Greensboro
Ed.S. University of North Carolina at Greensboro
Ph.D. University of Tennessee Knoxville

Thomas A. Raunig (2008)
Associate Professor of Education
B.S. University of Montana
M.A. University of Montana
Ed.D. Montana State University

Christopher D. Rose (2010)

Associate Professor of Psychology and Counseling
B.S. Memorial University of Newfoundland

M.A., Ph.D. University of Victoria, BC

Richard A. Schoyen (1981)
Associate Professor of Mathematics
B.S. M.S. Lamar University

M.S. University of Evansville

Daniel Shannon (1996)

Assistant Professor of Paralegal Studies
B.A. University of Notre Dame

J.D. University of Idaho

L.L.M. University of Florida

Rev. James M. Sikora (1993)

Associate Professor of Theology and Ministry
B.A. Seton Hall University

B.A., M.A. University of Louvain, Belgium

Joe Simonsen (2008)

Assistant Professor of English (Writing)
B.A. Concordia College

M.F.A. University of Montana

Katrina Stark (2008)

Assistant Professor of Business
B.A. Scripps College

M.S. Troy University

D.M. University of Phoenix



Angela Turoski (2004)
Assistant Professor of Education
B.S., M.Ed. University of Great Falls

Raymond H. Whiteman (2001)
Instructor of English
B.S. Southwest Texas State University

PART TIME FACULTY

Michael Antila

Instructor of Mathematics

B.S. Montana College of Mineral Science
and Technology

M.S. Washington State University

Jeanette Barragan
Instructor of Education
B.S., M.Ed. Northern Montana College

Nicholas Doulas
Instructor of Information Systems
B.S., MLL.S. University of Great Falls

Jann H. Leppien

Associate Professor of Education

B.S. Montana State University, Bozeman
M.A., Ph.D. University of Connecticut

Craig Moore
Instructor of Biology
B.A.Biology, Concordia College

Paul Ritter

Instructor of Music

B.A. Montana State University
B.M.E. Montana State University
M.S. Montana State University

Jo-Ann M. Swanson

Associate Professor of English

B.A. University of Saskatchewan
M.F.A. University of Montana, Missoula

Cynthia Thomas

Instructor of Mathematics

B.A. Eastern Montana College
M.Ed. Montana State University
Ed.D. Montana State University
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DISTINGUISHED FACULTY

Jo Anne A. Church

Associate Professor of English

B.A. College of Great Falls

M.A. University of Montana, Missoula

John R. Cubbage

Professor of Music

B.A. College of Great Falls

M.M. University of Montana, Missoula
Ph.D. Washington University, St. Louis

Mary Ann Dubay

Assistant Professor of Counseling Psychology
B.S. College of Great Falls

M.A. Gonzaga University

Penny Hughes-Briant

Professor of Education

B.A. M.A., Adams State College

Ed.D. University of Northern Colorado

Robert B. LeLieuvre

Professor of Psychology

A.B. Boston College

M.A., Ph.D. University of Cincinnati

Rev. Jon Taylor
Associate Professor of Theology and Ministry
B.A., S.T.B. Pontifical College Josephinum

S.T.L. Pontifical Univ. of St. Thomas Aquinas, Rome

S.S.L. Pontifical Biblical Institute, Rome

PROFESSORS EMERITI

W. Daniel Goodman
Professor Emeritus of Chemistry

Won Shic Hong
Professor Emeritus of Biology

Rev. Francis L. MclInnis
Professor Emeritus of Biology

Roger P. Snow
Professor Emeritus of History



OFFICE
Admissions
Alumni Office
Bookstore*
Business Office*
Career Services
Graduate Studies

Faculty Divisions
Educ/Arts/Soc Sci
Science/Humanities
Pre-Professional

Financial Aid*
Library
McLaughlin Center

TELEPHONE DIRECTORY

EMAIL
enroll@ugf.edu

bjohnson01@ugf.edu
ntomlinson01@ugf.edu
aobresley01@ugf.edu

enroll@ugf.edu

ddalke01@ugf.edu
pnoble01(@ugf.edu
Imccain01@ugf.edu

sbaumanO1@ugf.edu

library@ugf.edu
sworrall01@ugf.edu

Records/Registration registrar@ugf.edu
Student Development psowers01@ugf.edu

Distance Learning*

jgretch@ugf.edu

PHONE NUMBER
(406) 791-5200
(406) 791-5292
(406) 791-5260
(406) 791-5245
(406) 791-5216
(406) 791-5334

(406) 791-5335
(406) 791- 5382
(406) 791- 5334

(406) 791-5235
(406) 791-5315
(406) 791-5252
(406) 791-5201
(406) 791-5308
(406) 791-5322

1-800 NUMBER
1-800-856-9544

1-800-856-9544 ext.

1-888-817-4805
1-800-856-9562
1-800-856-9544

1-800-856-9544 ext.

1-800-856-9544 ext.
1-800-856-9544 ext.
1-800-856-9544 ext.

1-800-856-9561

1-800-856-9544 ext.
1-800-856-9544 ext.
1-800-856-9544 ext.
1-800-856-9544 ext.

1-800-342-9824

*These 1-800 numbers are available only in Colorado, Idaho, Montana, North Dakota, Oregon, South
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Washington, Wyoming, Alberta, British Columbia, and Saskatchewan.

5292

5334

5335
5382
5334

5315
5252
5201
5308

Dakota,



Areas of Curricular Offerings

F O 00 18108 N 0 TSRS 4
Accounting Major (B.S.) . ..ottt ettt ettt e b e nb e et ens 4
ACCOUNTING IMINIOT ...ttt ettt et et et e bt e e bt e bt e e et e e bt e e abeeabeeeabeenseeembeeaseesnseenseesnseenseesnneans 5

ADDICTIONS COUNSELING.......ceittiieitieiteie sttt ete st et etesteetesseesseeseesaesseesesssesseesseessesseensesnsesseensesssesseenes 6
Addictions Counseling Associate Degree (A.S.) ...t e e e e e 6
Addictions Counseling CONCENIIATION .........eecviieriieeiiieesieeeriteeeeteeeesieeeesteeesaaeesseeessseeessseesssseessseesseeessses 6
Addictions Counseling CertifICAte ..........cccuuiiiiuiieiiiieeieeeciee et et e et e e e teeesteeesteeessaeeessaeeessseessaeeenseeennnes 6

F N 2 OO OO OO O PO PP P TR SRTORPRUPR 7
ATEIMAJOT (BLAL) ettt ettt ettt ettt e bt e a e et e e eat e bt e st e eteenabeebeeenreeteas 8
F N LY 511103 OO OUTU PRSP 8
Computer Graphics CONCENTIATION ......cccueiiuiieiieiiieiie ettt ettt teste et eeeteeteesabeebeesneeenseessseeseesnseans 8
FINe ATt CONCENITATION ...uuviiuiiiiiiieiieeieeiie ettt ettt e et e st e et e et e ebeesaeeenbeesseeeabeesnteenseaanseenseesnseenseesnseenseas 8

BIOLOGY .ttt ettt e a e h et e a e b et e h e bt et e h b bt et e a e bttt e at e bt et e eat e bt ettt naeenee 9
BI0L0ZY MaJOr (B.AL) ettt ettt ettt ettt et et e et eeat e e bt e nbeeteeenaeebeeenreenteas 11
L2 10) (7o LY § 1110 (OSSPSR 11
HEAIth PTOESSIONS ....eiuiiiiiiieiie ettt ettt et ettt e st e e bt esaeeenbeesabeenseeesseenseesnseenseasnseenseas 12
Pre-Medical, Pre-Dental, Pre-VeteriNarian ........cooocuuviiiiiiiiiiiiieiieeeee ettt ee et e e e e e e e essiaaaaeeeeeeeas 13
PrE-PRAIIACY ..ottt ettt ettt ettt e e bt e st e et e et e e bt e eaaeenbeeeneeeteeenteenbeenareenseas 14
Pre-PhySiCal TREIAPY ... .eiiiieiiieiieiie ettt ettt et s e et e e e beesabeesseeenseenseesnseenseasnseenseas 14

BUSINESS ADMINISTRATION ..ottt ettt ettt sttt ettt sb et st esae et et e sbeenbeentesseenbeeneenaeenee 15
Business Administration Major (B.S.).......cooiiiiiiiiiicee e 15
Business AdminiStration IMINOT .........ccuveiiieriieriieiieeie ettt et e steebeessaeebeessaeeseessseenseessseesseesssesnsees 16
Management CONCENIIATION. .........ccuiieiiierieeieerteeteeeteeteesteeeseessteeseesseeesseesseeenseessseesseessseenseessseenseessseenses 16

CHEMISTRY ..ttt ettt ettt et e a e bt e a e e st et e eas e e et e st eabeeaeesseenseeaee bt enseeneenseenseeneenseennes 17
ChemiStry MajJor (B.AL) oottt ettt e ettt e st e e st e e st ee e saae e saeeessseeensseesnsneeenseeennnes 18
L0 11 00 ] 1 70\ 11T ) SRS 18

COMMUNICATIONS ...ttt ettt ettt ettt b et e esee st e ense e st e st enseeseesseenseeneesseenseeneenseenseeneenseennas 19
CoOmMMUNICAIONS IMINOT ...ttt ettt ettt et et et e s et e et e e s ate e bt e s seeenbeesaeeenbeessbeebeesaneens 19

COMPUTER SCIENCE ......ooiiiiiieeee sttt ettt ettt e e stesteesseesaesseesseessesseenseeseasseensesssenseenseeneenseenses 20
Computer Science Major (B.S.) ...eoi oottt e e erae e eenes 21
COMPULET SCIETICE IMINOT ....eeiiiiiiiieeeiiieeetieeeiteeesteeeetteeetteesteeesseeeasseeessseeesssaeassseasseeesseessssessssseessseeensses 21
Computer Graphics CONCENITATION .......eeeiuiieeiiieeiiieeiieeeiteeeieeeeteeesteeesteeesreesssreeassseesssseessseessseeessseeessses 21

CRIMINAL JUSTICE ...ttt ettt ettt st et sa e bt ettt e bt et e sbe e bt et e sseenbeeaees 22
Criminal JuStice Major (B.S.) ...ui ottt ettt et e st ettt nbeetee et ens 22
CrimMINAL JUSTICE IMINOT ...ttt ettt ettt et e st e et e s s b e ebeeeate e bt e sabeenbeesnbeenseessseenseennseens 22
Criminal Justice ASSOCIAte DEGIEE (A.S.) c.uiiiiiiiiiiiieiie ettt ettt et ettt e et e snteebeesaneens 23
Addictions Counseling CONCENTIAION.........c.ieriieiieiieeiieriie ettt et et et e seeeebeeste et eesaeeebeesaeeebeesneeenseas 23
COrTeCtiONS CONMCENITATION ... .eeuviieitieiiieeiie et et ettt et eestteeteesabeebeesaeeeaeessaeeabeeenteenbeasaseeseesnseenseessseeseennseans 23
Forensic Investigation CONCENTIATION .........cc.iiiiiiiieiieeieeeiee ettt ettt et e et e st e e bee st e ebeesaeeebeesneeeneeas 23
Human Services CONCENTIALION ........ccuieiuiiiiiei